MOCTAHOBJ/IEHWNE

AIMVHUCTPALMU
FOPOJICKOIO OKPYTA «TOPO/l IYBAXA»
MEPMCKOIO KPAS

22.01.2018 No 33

06 YTBEPXAEHUN
afMVHUCTPATMBHOIO  persiaMmeHTa
«[pepoctaBneHe  cBefeHUA 06
0b6beKTax NMYLLLECTBA,
npegHasHayeHHOro ons
npefocTaBNeHNss BO BajeHue W«
(M)  nonb3oBaHWe  CybbekTam

MaJsioro " CpedHero
npeanpUHUMaTENbLCTBA "
opraHu3aumam, 06pasyoLLM
NHDPaACTPYKTYpPY NOAJEPIKKN

CYObEKTOB Majloro W CpeaHero
npeanpPUHUMATENLCTBAY

B cooTBetcTBMM ¢ PepfepanibHbIMU 3akoHaMK 0T 06 okTa6ps 2003 r. Ne 131-93
«06 00WKMX npuHUMNax opraHu3auMnm MeCcTHOro camoynpasieHuss B POCCUIACKOWA
depepaunn», ot 27 mong 2010 r. Ne 210-®3 «O6 opraHu3aumm npeaocTaB/eHNs
roCyAapCTBEHHbIX U MyHULMNASbHBIX YCYT»,

MOCTAHOB/AKO:

1 YTBepauTb  npunaraembii  AAMUHUCTPATUBHLIA ~ perfiaMeHT o
NpefoCcTaB/IEHNIO MyHULUMNATBLHON yenyrn «[pefocTaBneHne ceegeHnii 06 obbekTax
MMYLLIECTBA, MpeAHa3Ha4YeHHOro A1 MpefocTaBfeHMss BO BfnageHwe u  (Mnn)
Mo/b30BaHMe CyObeKTaM Masioro 1 CpedHero npeanpuHMMaTe/Ib,CTBa U OpraHu3aumsm,
06pasyrolMM  MHMPACTPYKTYPY MNOALEPXKKM CYOBLEKTOB Maloro U CpefHero
npeanpuHMMATENbCTBA.

2. KomuTeTy Mo ynpasfeHuo MyHULMNAbHbIM MMYLLECTBOM aaMUHUCTPALIMM
ropoackoro  okpyra «lfopog Tyb6axa» [lepMcCKOro  Kpas  OCYLLECTB/SATh
NpefocTaB/ieHVe  MYHUUMMNAIbHOW  YCIyrM B COOTBETCTBMM C  MpuUsiaraeMbiM
AAMUHUCTPATUBHBIM PEr/IAMEHTOM.

3. MNocTtaHoBNeHWe ony6MKoBaTb B UHPOPMALMOHHO - TeNIeKOMMYHWKaLNOHHOM
ceTn «VIHTepHeT» Ha ofmumansHOM caiTe My6axmMHCKOro ropofckoro okpyra.

5 Hactosllee noctaHOBMeHWe BCTYMaeT B CWIYy CO [HA O(ULMAIbHOIO
ony6/IMKOBaHWS.



6. KOHTPO/b 3a MCMONHEHEM MOCTAHOBNEHMS BO3/IOXWTb Ha 3aMeCTUTENS TNaBbl
aMMHMCTPaLMK Mo pa3BuUTULo Tepputopun W.W. BaptoBa.

naBa ropog -
rnaea agMUHMCTpPaLMM



YTBEPXIEH
NOCTaHOB/EHNEM
MUHUCTPaLNN

oT 22.0E2018 No33

ALMUHUCTPATUBHbIN pernaMeHT
Mo NpPeAoCcTaB/IEHNI0 MyHULMMa/TbHOW YCNyru
«[MpepocTaBneHne cBefeHN 06 00bEKTaX UMYLLIECTBA, MpesHa3HauYeHHOro
ONS NPeaocTaB/ieHns BO BnageHWe v (UNun) nosib3oBaHWe CyobeKTam Masioro u
CpefHero npeanpuHMMaTeIbCTBa 1 opraHmsaumsam, obpasyroLym

NHPACTPYKTYPY MOAAEPXKKN CYObEKTOB Masioro 1 CpeHero
npeanpUHUMATENBCTBAY»

I. O6LLMe NONOXKEHUS.

11 lpeagmeT perynnpoBaHnsa agMUHUCTPATUBHOIO persiamMmeHTa.

111 AOMUMHUCTPATMBHbLIA pPernameHT Mo MPefOCTaB/MIEHNIO MYHULMMNAIbHOW
ycnyrn «ElpegoctaBneHve cBefleHWA 06 00beKTax WMYLLECTBa, MpeAHa3HauYeHHOro
0N NPefoCTaBfieHNs BO BnafeHve W (AnM) Mofb30oBaHWe CyObekTaM Masioro U
CpefHero npeAnpuHMMAaTeNbCTBA U OpraHu3auuaM, 06pasyrowyM MHGPaCcTPYKTypy
MOAAEPKKM CYOBEKTOB Maslor0 W  CpeAHero npeanpuvHUMaTenbCTBa»  (panee
COOTBETCTBEHHO -  aAMWHUCTPATMBHbIA  pPerfiamMeHT, MyHUUMNaIbHad  YyCnyra)
pa3paboTaH B LENsX MOBbILLEHUA KayecTBa MpPeAoCcTaB/IeHNs MyHUUMNAIbHOW YCnyri,
M onpefensieT MNOCMefoBaTeNlbHOCTb W CPOKM  AeWCTBUA  (aAMMHUCTPATMBHbIX
npouesyp), Mopsagok W opMbl KOHTPOMSA 3a WCMONHEHMEM aAMUHUCTPATUBHOIO
pernaMeHTa, MopsagoK M (hopMbl 06XKanOBaHUA peLLeHUA U AeACTBUin (6e34encTBus)
opraHa, npefocTaBNAOLLEro MyHUUUNANbHYHO YCNYry, a Takke LO/MKHOCTHLIX JIUL,
MYHULUMNAbHBIX  CYXKALLWMX, YYacTBYHOLWWMX B MPeAOCTaBNEHUN  MYHULMMNAbHOM
YCNyTU.

1.1.2. MyHuumnanbHaa ycnyra npefocTaBNifeTCa B paMKax peLleHns Bonpoca
MECTHOIO 3HayeHUA «BMafleHne, MNOMb30BaHME W PaCMopPsPKEHNE UMYLLECTBOM,
HaxoZawmmcsa B MYHUUMMNA/IbHOW COOCTBEHHOCTM  TOPOACKOrO  OKpyraw
YCTaHOB/IEHHOr0 MyHKTOM 3 YacT 1 cTtatbk 16 PefepasibHOro 3akoHa OT 6 OKTAOpS
2003 1. No 131-®3 «O6 06X NpUHUMNax opraHu3aumMm MecTHOro camoyrnpas/ieHNs
B Poccuiickoin ®eaepauumy.

1.2. Kpyr 3asBuTtenei,

1.2.1. B KayecTBe 3adBUTeNE BbICTYMAKT (U3NYECKMe nua, UHAMBUAYa/IbHblE
npeanpyHUMATENN, OpUANYECKMe nnua (fanee - 3adBUTEb).

1.22. OT WMeHW 3asgBUTENa MOryT BbICTynaTb NuUa, MMerLMe MpaBo B
COOTBETCTBMM C 3aKOHOAAaTeNbCTBOM  Poccuiickor  defepauun  NpeLcTaBnAaTb
MHTepecbl 3asBuTens, nMb0 /fmua, YMOSIHOMOYEHHbIE 3asfBUTENeM B MOPSAAKe,
yCTaHOB/IEHHOM 3aKOHOZAaTe/lbCTBOM Poccuiickoin deaepauun.

13, TpeboBaHusi K MNOPAAKY  WMHGOPMMPOBAHUA O  MPefoCTaB/IEHNM
MYHULMNAbHOR YCNYTW.
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1.3.1. WHpopmaumsa O MeCTe HaxoxieHusi, rpadmke paboTbl, CrNpaBOYHbIX
TeneoHax, afpece omLmansHOro canta B NH(OPMaLIMOHHO-
TeNeKOMMYHUKaLUMOHHOW CceT «V/IHTepHeT» (aanee COOTBETCTBEHHO - O(UUMANbHBIN
cauT, ceTb «/IHTEpPHET») opraHa, NPefOCTaBMAOWEr0 MyHULMMAbHYO YCyTY.

KomuteT Mo ynpaeneHUio MyHUUUNaAbHbIM  UMYLLECTBOM  aAMUHUCTPaLUM
ropoackoro okpyra "lopog [yb6axa” [lepmckoro Kpas (ganee - OpraH,
MPeLOCTaBNAOLWMIA MyHULMNASIbHYIO YCYTY), PacrosioXeH Mo afpecy:

618250, Mepmckuin Kpaw, 1. N'y6axa, yn. KocMoHaBToB, 4. 9.

"pank paboTbl:

Ha nepuog 1ceHTa6ps - 30 anpens:

noHeaenbHMK - 4eteBepr ¢ 8-30 go 17-30, natHuua - ¢ 8-30 go 16-30,
obefieHHbIA nepepbiBe 12-30 go 13-18,

Cy660Ta, BOCKpPECEHbE - BbIXOAHbIE AHM.

Ha nepvog 1mas - 31 aBrycra:

noHeaenbHNK - 4eteepr ¢ 8-00 go 17-00, natHuua - ¢ 8-00 go 16-00,
06efieHHbI MepepbiBe 12-00 go 12-48.

Cy660Ta, BOCKpECeHbE - BbIXO4HbIE AHW.

CnpaBoyHble TenedoHbl: 8 (34 248) 3 02 22, 3 04 00, 3 00 50.

Alpec o(MuMaTIbHOrO caiita opraHa, nNpPefoCTaBMAKWEro MyHUUMMNAIbHYHO
YCNyry, B CeTu «V/IHTepHeT», cofepxallero MHMopMaL Mo 0 NopsaaKe npeaocTaB/ieHns
MyHULMNaNbLHON ycnyru: www.gubakha.permarea.ru.

Anpec (efiepanibHON rocyaapcTBEHHON WH(OPMALMOHHON CUCTEMbI «EAMHbIN
noptan roCyapCTBEHHbIX 7 MYHULMNbHBIX ycnyr (ChyHKLMIA)»:
http://mwww.gosuslugi.ru/ (ganee - EavHbIin noptan).

Anpec 3/IEKTPOHHOM noYThbl ANs HanpasneHns obpaLLeHwin
MO BONpOCam MpefocTaBeHns MyHUUMNanbHoM yenyru: kumi.mibaha@yandex.ru

1.3.2. VHpopmaums 0 MeCTe HaxoxieHus, rpadmke paboTbl, CrpaBOYHbIX
Teneg)oHax, afpece canWTa B CeTU «/IHTEPHET» oOpraHuM3auuii, Yy4acTBYIOLIMX B
NpefOCTaB/IEHNN MYHULMNAIBHON YCNyT.

3adBuTeNIM  BMpase MOAYYUTb  MYHUUMMANbHYKO YCAYry 4epes  Kpaesoe
rocynapcTBeHHoe aBTOHOMHOE yupexzaeHue «[epMcKuii KpaeBoi
MHOTO(DYHKLMOHa/bHbIN LIeHTP npefocTaBfieHNs roCyapCTBEHHbIX 7
MYyHUUMNANbHbIX ycnyr» (ganee - MO®L|) B COOTBETCTBUM C COrfalleHnem o
B3aMMOJENCTBUN, 3aK/IOUYeHHbIM  Mexay MOLL »n opraHom, npefocTaBnAaLWMM
MYHULMNaNIbHYO YCnyry (fanee - corfaweHne O B3avMOAENCTBUM), C MOMeHTa
BCTYI/IEHNSA B CWY COrMlalleHnsi O B3aMOZECTBUN.

VH(opmaumsa 0 MeCTOHaxXOXAEeHUW, CrpaBOYHbIX TeneoHax W rpagukax
pabotbl uananoe  MOL cogepxuTcs  Ha  odumumanbHom  canMTe  MOLL
http://mfc.permkrai.ru./.


http://www.gubakha.permarea.ru
http://www.gosuslugi.ru/
mailto:kumi.mibaha@yandex.ru
http://mfc.permkrai.ru./
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1.3.3. VHopmauua no BorpocaM MNpefoCTaBfeHNs MYHULMNAIbHON YCnyru,
W YCNyr, KOTOpble ABMAKOTCA HEOOXOAMMbIMU 1 06sA3aTe/IbHbIMU A1 NPeLOCTaB/IeHNS
MYHULMNANBHON YCNyri, NpefocTaBfeTcs:

Ha WH(POPMAUMOHHbLIX CTeHAaxX B 3[aHWW opraHa, npeaoCTaB/sALWEro
MYHULMNASIbHYHO YCNYTY;

Ha O(hULMaIbHOM CaiTe;

Ha EfvHOM nopTane;

C UCMONb30BaHNEM CPeACTB TeNe)OHHON CBA3N;

MpY INYHOM O6paLLEeHMN B OpraH, NpPeaoCcTaBSIOWMA MyHULMNABHYHO YCyTY,
ML

3afBMTENb MMEET MpaBoO Ha MosyyeHue MHQopMauMn 0 Xofe NpefoCTaB/eHNUs
MYHULMMNANIbHOW YCyru C WUCMO/Mb30BaHWEM CPeAcTB TeneoHHOWM cBA3W, EamHoro
noprasa.

1.34. Ha WH(opMaUMOHHbIX CTeHAAaX B 3[aHWW opraHa, MpefoCTaB/AOLLEro
MYHULMNaIbHYHO YCNYry, pasMeLLaeTcs creaytowas nHpopmaums:

M3BMIEYEHMS 13  HOPMATMBHBLIX MPABOBbIX aKTOB, COAepXalyx HOpPMbl,
pernameHTUpyoLWme esTe/lbHOCTb N0 NpPefoCTaBNeHNO MyHULMNAIbHON YCyTu;

M3BMIEYEHMs 13 TeKCTa aAMUHUCTPATUBHOIO pernamMeHTa;

61oK-cxema NpefoCTaBeHNs MyHULMNANIbHON YCNyTu;

MepeyHn [OKYMEHTOB, HeOOXOAUMbIX N9 MNPefoCTaBNeHns MyHUUMMNAbHOM
yCnyru;

nepeyeHb YCNyr, KOTOpble SBNAKOTCA HeOoOXOAMMbIMK W 06a3aTeNlbHbIMU A1s
NpeaocTaB/ieHNss MyHULMNabHON YCNyTu;

obpasupbl OPOPMIEHMS [OKYMEHTOB, HeOOXOAUMbIX [/11  MpPefocTaB/ieHuns
MYHVULMMNASILHOW YCNYri, 1 TPeboBaHNSA K HUM;

MH(OpMaUMs 0  MeCTOHaxOXAeHWW,  CrpaBOYHbIX — TenedioHax,  agpece
oMUMaNbHOrO  cailTa W 3/MIEKTPOHHOW  MoyThbl, rpajuke paboTbl  OpraHa,
MPeLOCTaBNAOLWEr0 MyHULMNASIbHYHO YCIYTY;

rpauk npuvema 3asBuUTeNlen  LO/MHKHOCTHBIMK - UMK,  MYHUUMNAbHBIMA
Cy>XalMmy opraHa, npefoCTaBNAWEro MyHUUMNANbHYIO YCIyry;

MH(opMaLMs 0 CpoKax MpeaocTaB/ieHNs MyHULMNANIbHOW YCNyTu;

OCHOBaHVWA 19 OTKasa B nMNpueme [OKYMEHTOB, HeOOXOAMMbIX /i
NpeaoCcTaBeHss MyHULMNIbHON YCNYTK;

OCHOBaHVA /11 0TKasa B NpeAoCTaBNeHUN MyHULMNABHOW YCNYTu;

NOPALOK MH(OPMUPOBAHUA O XOfe MPeAoCcTaB/eHnss MyHULMNAIbHON YCyru;

MOPAZLOK MOMYYeHNS1 KOHCY/bTauni;

NopsiAoOK  00XKanoBaHUs  pelleHwnin,  dencteuid  (6e3gecTBusl)  opraHa,
NPeLOCTaBNAOLEr0 MyHULMNANbHYO YCAYTY, AO/MKHOCTHLIX /L, MYHULMNAIbHbIX
Cy>Kalmx opraHa, NpefoCTaB/AOWEro MyHUUMNAIbHYIO YCNYTY;
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NHas  MHAopMaLmMs HeobXxoaumass [ MPeaoCTaBleHVS  MyHMLMMANIbHOM
yCnyru.

Il. CTaHgapT npeaocTaB/ieHNss MyHULMNAIbHON YCyT .

2.1. HavimMeHoBaHVe MYHULMMNANLHON YCNyTn.

2.1.1. MpepocTaBneHne CBeAeHUA 06 0OBLEKTAX WUMYLLECTBa, MNpeAHa3HauYeHHOro
0N NpefoCTaBleHnss BO BnafeHve u (M) NOMb30BaHWe CyobekTaMm Masioro U
CpefHero npeanpuHMMaTensCTBa U OpraHm3aumaM, 06pasyroWwyM MHPPaCTPYKTYpY
NOAAEPKKN CYOBEKTOB MasIoro v CpeAHero npeanpuHmmarensctsea (ganee - CeefeHus
06 0ObeKTax MMYLLECTBA)

2.2. HanmeHoBaHWe opraHa MECTHOrro camoynpaB/iEHNA,
NpesoCTaBNALWEr0 MyHULMNAbHYIO YCAYTY.

2.2.1. OpraHom, yrnosIHOMOYEHHbIM Ha MpPefoCcTaB/ieHe MyHULMNaNbHON YCyr,
ABnseTcs KOMUTET MO ynpaBfeHUIO MyHULMNAIbHBIM MMYLLECTBOM aAMUHUCTPaLLMK
ropogckoro okpyra "lopon [yb6axa"™ [lepmckoro Kpas (manee - opraH,
MPeLOCTaBNAOLWMIA MyHULMNANIbHYIO YCNYTY).

2.2.2. Tlpy NpefoCTaB/ieHUN MYHULUMNAIbLHOW YCIyr opraH, npegocTaB/ftoLLMiA
MYHALMNANbHYKO  YCNYry — OCYLUECTB/SeT  B3aUMOLENCTBME  YrNpaBleHuem
defiepaibHON CNYXXObI TOCYAAPCTBEHHOW perncTpauuy, Kagactpa v Kaptorpadum o
[NepMcKoMy Kpato.

2.2.3. OpraH, npefoCTaBNAOLWMIA MyHULMNAbHYO YCNYry, He BripaBe TpeboBaThb
OT 3adBUTeNS:

1) npenctaBneHNs AOKYMEHTOB M MHMOPMaLMN WM OCYLLECTBIEHNS [eNCTBUNA,
MpefCcTaB/ieHMe WM OCYLUECTB/IeHWe KOTOPbIX He MpefyCMOTPEHO HOPMaTMBHbLIMU
MPaBoOBbIMM  aKTamy, PerynvpyrowyMm OTHOLUEHMS,, BO3HMKAKOWMe B CBAU C
npefocTaB/ieHVEM MYHULMMNATIbHOW YCNYTK;

2) NpeACTaB/eHNA LOKYMEHTOB W MH(OpMaLMu, B TOM 4YuCie MOLTBEPXKAAOLLMX
BHECEHVe 3asaBUTENIEM MNiaTbl 3a NPeAocTaB/eHVe MyHUUMNaNbHON YCyrn, KOTopble
HaxXo4ATCA B PaCMoOpPsXKeHWWM opraHa npefoCTaBNAOWEro MyHUUMNaAbHbIE YCyru,
MHbIX TOCYAAapCTBEHHLIX OpraHoB, OpraHoB MEeCTHOrO CcamoynpaBsieHuss Moo
NoABeLOMCTBEHHbIX rocyfapCTBeHHbIM  OpraHaM Ww  opraHam  MeCTHOro
camoynpas/ieHNsi OpraHu3aumii, y4acTBYHOLWMX B MPeAOCTaBNeHUN MPesyCMOTPEHHbIX
yacTbto 1 ctatb 1 defepanbHOro 3akoHa ot 27 wong 2010 r. Ne 210-d3 «06
opraHusauum  npefocTaB/ieHNs  TOCYAAPCTBEHHLIX U MYHULMNAIbHBLIX — YCAyr»
rocyfapCTBeHHbIX M MyHUUMNANIbHbIX YCAYyr, B COOTBETCTBUM C HOPMAaTMBHbLIMU
NMpaBoBbIMM akTamn Poccuiickon Pefepaumn, HOPMaTMBHLIMK MPaBOBLIMM aKTamu
[MepMcKOro Kpasi, MyHUUMMabHbIMA  MPaBOBbIMM  akTamu. 3asBuUTENb  Brpase
NpPeacTaBuUTb YKazaHHble AOKYMEHTbl W MH(OpPMaLMIo B OpraH, nNpeaocTaBstoWwmi
MYHULMNAIbHYHO YCNYrY, Mo COGCTBEHHON VMHULMATUBE;
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3) OCYLLECTBNEHNSA [ENCTBUMA, B TOM YMUCNe COracoBaHWUA, HEOOXOAUMbIX [N
NpefocTaB/eHNs MYHUUMNASIbHOW YCNYyrM W CBA3aHHbIX C OOpalleHWEM B WHbIE
rocyaapCTBEHHblE OpraHbl, OpraHbl MECTHOro CcamMOyrpaB/ieHUsi, OpraHu3auun, 3a
NCK/OYEHVEM  MOMYYEHUA YCNYyr W MOMYYeHUS AOKYMEHTOB W MHGopmalmn,
NpefocTaBNfAeMbIX B pe3y/bTaTe NPeAoCTaBMeHUs  YCAYr, KOTOPble  ABMAKOTCS

HeobXoauMbIM 1 06si3aTeNbHbIMM ~ ANS  NPeAoCTaBNeHUs  rocyAapCTBEHHBbIX,
MyHULMNANbHOW YCIyri.

2.3. OnucaHne pesynbTata NpefoCcTaBAeHNs MyHULMNAIbHOW YCIyTH.

2.3.1. Pe3ynbTaToM MpefocTaBfeHNs MyHULMNAIbHOW YCNYrn ABNAETCA:

Bblgaya (HanpaeneHue) 3asBuTento CeefeHnin 06 06beKTax MMYLLECTBA;

2.3.2. Bblgaya wim Hanpas/ieHNe 3afBUTEN0 MUCbMEHHON0 MOTUBMPOBAHHOIO
pelieHns 06 OTKase B MPefOCTaB/IEHUM MyHUUMMATbHOW YCiyrn ¢ 060CHOBaHMEM
MPUYNH OTKa3a.

2.4. CpoK npegocTaBneHns MyHULMNaAbHON YCyru

2.4.1. CpoK npegocTasneHns MyHUUMMNANbHON YCnyrn cocTasnseT He 6onee 10
[OHENn CO [AHA  MOCTYM/NeHNA  3asBfieHUs W [OKYMEHTOB, 00$13aHHOCTb IO
NPeACTaB/IEHNIO KOTOPbIX BO3/10XEHa Ha 3asBUTeNd, B OpraH, NpeaocTaB/sHOWMNA
MYHULMNANbHYHO YCyTY.

2.4.2. PeweHvie 0 Bblgadye CBefeHWII 006 06bEKTaxX WMMYyLLECTBA AO/MKHO ObITb
MPUHATO He MNO34Hee YeM uepes 5 AHEN CO [HA MpPeLCTaBleHUs 3asBfEHUA U
[AOKYMEHTOB, 0053aHHOCTb MO MPeACTaB/IEHUIO KOTOPbIX BO3/I0)KEHA HAa 3asBWTeNs, B
opraH, NpeAoCcTaBAIWMIA MyHULMNANBHYHO YCYTY.

2.4.3. B cnyyae npeactaBiieHNs 3asBUTENIEM [JOKYMEHTOB, HeOOXOAMMbIX B
COOTBETCTBMM C HOPMATMBHbIMM  MPaBOBbIMW  akTamum A1d  MpefocTaB/eHus
MYHUUMNANbHOW ycnyru, vepe3 M®L] cpoK NPUHATUA peLleHrst O Bbigade Wi OTKase
B Bblgaye cBefeHWU 13 MepeyHs MyHMUMNaIbHOTO MMYLLECTBA UCUUCSETCA CO [AHA
nepegauv MOL, Takmx AOKYMEHTOB B OpraH, MpefoCTaBAAOLWMA MyHULMMNAIbHYHO
yCnyry.

2.5. TepeyeHb HOPMATMBHBLIX MPABOBbIX AKTOB, PEry/MPYIOLLMX OTHOLLEHMS,
BO3HMKaIOLLME B CBA3M C MPeLOCTaB/IEHNEM MYyHULMNAIbHON YCayru.

2.5.1. [NpenocTtaBneHne MYHULMNAIBHON  YCNyrK ocyLLecTBNAeTCA
B COOTBETCTBUM C:

KoHctutyumein  Poccuiickon — Pegepaupu,  MPUHATON BCeHapOAHbIM
ronocoeaHvem 12 nekabps 1993 r. («Poccuiickaa raseta», Ne 7, 21.01.2009 r.);

®efepaibHbIM - 3aKOHOM 0T 6 OKTA6pA 2003 . Ne 131-®3 «O6 o06wmx
MNPUHUMNAX OpraHu3auMnm MeCcTHOro camoynpasneHus B Poccuiickon ®Pepepaupm»
(«Poccuiickas raseta», Ne 302, 08.10.2003 r.);

®efepaibHbIM 3aKOHOM 0T 27 wmtona 2006 1. Ne 149-d3 «O6 umHgopmaumm,
MH(OPMAaLMOHHbIX TEXHOMOMMAX U 0 3awmTe nHopmauyumn» («Poccuiickas raseta», No
165, 29.07.2006 r.);
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®efepaibHbIM 3aKOHOM OT 27 wmong 2010 1. Ne 210-d3 «O6 opraHu3aumm
NpefoCTaBNeHNs] TOCYAapPCTBEHHbIX Y MyHULUMNANbHBLIX YCyr» («PoCCUiicKas raseTax,
Ne 168, 30,07.2010 r.);

®epnepanbHbiv 3akoHOM 0T 09 dheBpans 2009 r, Ne 8-d3 «O6 o0b6ecreyeHn
[OCTYMa K WHJopMaumM 0 [eATeNbHOCTM TroCyAapCTBeHHbIX OpraHoB W OpraHoB
MECTHOro camoynpasneHus» («Poccuiickas raseta», Ne 25, 13.02.2009 r.);

®efepasibHbiM 3akoHOM OT 06 anpens 2011 r. Ne 63-d3 "OO6 31eKTPOHHOW
nognucun”;

PepepasibHbIM  3aKOHOM 0T 24.07.2007 N 209-®3 «O pasBuTUX Maioro u
CpefdHero npeAnpuHMMaTensCcTBa B Poccuinckoin defepauymns,

[MocTaHoBneHnem [MpaButensctea P® or 25 saHBaps 2013 r. Ne 33 "O6
MCNOMb30BaHMM MPOCTON 3/IEKTPOHHOW MOAMUCK MPY OKasaHUM TOCYAapCTBEHHbIX U
MYHULMNA/bHLIX yenyr";

[MocTaHoBneHVeM [paBuTensctBa P® oT 25 moHA 2012 1. Ne 634 "O Bugax
3NIEKTPOHHOW MOAMUCK, WCMO/Mb30BaHME KOTOPbIX [AOMYCKaeTcs Mnpu obpalleHnn 3a
NoyYeHNeM rocyfapCTBEHHbIX WM MyHULUMNANbHbLIX YCayr";

MocTtaHoBneHem [paButensctea PP ot 25 asrycra 2012 r. Ne 852 (B ped, OT
05 pekabps 2014 r.) "O6 ytBepxaeHMM [IpaBU/  WUCNONb30BaHWS  YCUIEHHOM
KBA/IM(PMLMPOBAHHOM 3/IEKTPOHHOW  MOANMCU  NpWY  0bpalleHMn 33  MOSyYeHUEM
roCyfapCTBEHHbIX WM MyHUUMMAbHBIX YCYr M O BHECEHUW M3MeHeHW B [Mpasuna
pa3paboTKN W YTBEPXKAEHUA aAMMHUCTPATUBHBLIX PErnamMeHToB MpeaocTaBieHuns
roCyAapCTBEHHbIX yCnyr';

MocTaHoBeHWeM [paBuTenscTBa Poccuiickon ®depepaummn ot 16.05.2011 No
373 «O pa3paboTke W YTBEPXKAEHUN aAMUHUCTPATUBHBLIX PEr1aMeHTOB WCMOSHEHMS
rocyfapCTBeHHbIX (OYHKUMA W afMUHUCTPATMBHBIX pPErnaMeHToB MpeaocTaBieHuns
roCyfapCTBEHHbIX YCNyr,

MocTaHoBneHVeM [MpaBuTtenbcTBa Poccuiickoin Pefepaumm ot 22 aekabpsa 2012
r. N 1376 «0O6 yrtBepXaeHuUn  [paBun  opraHusaumm  LeATeslbHOCTU
MHOIO(DYHKLMOHA/IbHbIX LIEHTPOB npesocTaBeHns rocyZapCTBeHHbIX n
MYHULMNANbHbIX YCyr»,

[MocTaHOB/IEHNEM  aIMUHUCTPAUUM  rOpPOACKoro okpyra «lopog [y6axa»
Mepmckoro kpas ot 04.02.2013 1. Ne 118 «O6 yTBepXaeHUN nopsaka paspaboTku u
YTBEPXAEHUS aaMUHUCTPATMBHLIX PernameHToB MPeAoCTaBfeHNA MyHULMNAIbHbIX
YCNyr».

2.6. McuepnblBatolmii nepeyeHb AOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBU
C HOPMaTVBHbIMI NPaBOBbLIMI aKTaMu 418 NPeAoCTaBEHNS MyHULMNANbHOW YCayri.
2.6.1. cuepnbIBatoLLMiA nepeyeHb  [1OKYMEHTOB, HEob6X0ANMbIX

AN NPeAoCTaBEHNS MYHULUMNANIbHON YCNyTI:
2.6.1.1. 3anBneHve o npefgoctaeneHnn CeefeHUn 06 06bEKTaX MMYyLLECTBa Mo
(hopme cornacHo NpuNoXeHnto No 1 K aAMUHUCTPATUBHOMY PernameHTy;



2.6.1.2. Konusa [OKyMeHTa, Y[AOCTOBEPAIOWEro JIMYHOCTL  3adaBUTENA
(MpeactaBuTeNs 3asBUTENS);

2.6.1.3. Konua [OOKyMeHTa, YyaocToBepstowero npasa  (MOSHOMOYMS)
NnpeacTaBuTens 3asBuTeNs, €CM  C  3asB/leHMeM  obpallaeTcs  MpeacTaBuTESb
3aaBuUTENS.

2.6.2. TpeboBaHNA K [OKYMeHTaMm, HeoOXoAMMbIM And  MNpefoCTaB/IeHN
MYHULMMNASILHOW YCNYT .

2.6.2.1. B 3aaBneHun o0 npegoctaeneHnn CeefeHUA 06 00beKTax MMYLLECTBa
yKasbIBaloTCA CnefytoLme CBefieHNA 0 3adBUTENE:

AN UHAMBUAYANTbHBIX NpeanpuHuMaTteneid 1 nsnyecknx fu: ammnms, 1,
OTYECTBO, PEKBM3UTHLI JOKYMEHTA, YAOCTOBEPAIOLLErO IMYHOCTL (Cepums, HOMep, Kem v
KOorfa BbifjaH), MeCTO XWUTe/bCTBA, HOMEP TesNlehoHa;

AN NpeficTaBUTENA YKasbIBAKOTCA: (hamMuansA, WMSA, OTYECTBO MpefcTaBUTENS,
PEKBU3UTLI JOBEPEHHOCTW, KOTOpasA NpuiaraeTca K 3adB/eHNIO;

ANA  OpUaMYeCcKUX UL MOMHOe HauMeHOBaHWe, OpraHu3auMoHHO-NPaBOBas
(hopma, afpec MecTa HaxXOXAEHWs, HOMep Tefe(oHa, (amMuamns, WumMs, OTYECTBO
avpektopa, IHH, OI'PH;

AN NpefcTaBuUTeNA YKasbIBAKOTCA: (haMuIna, WMA, OTYECTBO MpefcTaBUTENS,
PEKBU3UTLI AOBEPEHHOCTN, KOTOpas NpuiaraeTca K 3asB/eHuIO.

2.6.2.2. TeKCTbl JOKYMEHTOB, MPeACTaBNAEeMbIX A9 OKa3aHWUs MyHWULMNaIbHON
YCNyru, O/MKHbI 6bITb HamnMcaHbl Pa3bopynBO, HAUMEHOBAHUA HOPUANYECKMX NNL, 6e3
COKpaLLeHNsa, C yKasaHVeM WX MEeCT HaxoXaeHusa. PamMuinm, WMeHa W OTYecTBa
(hmM3nYecKnX 1L, agpeca UX MeCT XKUTENbCTBA LO/MKHbI ObITb HaMMCaHbl MOIHOCTbHO.

2.7. McuepnbliBatolwmiA nepeyeHb OCHOBaHWUIA 1 0TKa3a B Npueme [O0KYMEHTOE
HEoOX0ANMBIX /19 NPeAoCTaBeHNs MyHULMMANBHOW YCIyTi.
2.7.1, OCHOBaHMEM AN OTKasa B MpuemMe [AO0KYMEHTOB, HeoOXoAuMbl

ONA NpefocTaB/ieHnss MyHULMNabHON YCNYTn SBNSETCS:

npefocTaB/eHe HerosIHOro raketa [OKYMEHTOB, MPeayCMOTPEHHbIX MYHKTOM
2.6.1. aAMVHUCTPATUBHOIO pernameHTa;

HECOOTBETCTBME 3asB/ieHNss TPebOBaHUAM, YCTAHOB/IEHHbIM MYHKTOM 2.6.2.
aMVHUCTPATMBHOTO PerfameHTa;

3asB/MIeHNe N JOKYMEHTbI, HeOOX0AUMble [/1 NPefoCcTaBNeHns MyHUUMMNAIbHOM
yCcnyrn, npefocTaBnsieMble B (POPME  3MEKTPOHHbIX [AOKYMEHTOB, MOAMMCaHbI
3NEKTPOHHOW MOAMMCbIO, KOTOpasi He COOTBETCTBYeT TpeboBaHWAM cTtatbu 10
®epepasnbHOro 3akoHa ot 06 anpens 2011 1. Ne 63-®3 "O6 3neKTpoHHOW noanucn’;

npeacTaBneHne  [OKYMEHTOB, WMEIOLWMX  MOAYUCTKM /MO0  MPUMIUCKW,
3a4epKHyTble C/fioBa W  WHble  HEOrOBOPEHHblE  WCMPaB/EHWsA;  [LOKYMEHTOB,
MCMOJSIHEHHBIX KapaHAalloM, LOKYMEHTOB, TEKCT KOTOPbIX He MOALAETCA MPOYUTEHUIO;
[IOKYMEHTOB C MPOCPOYEHHOWN AaTOW MO/b30BaHNS.
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2.8.  VicuepnblBaloWmini  nepevyeHb  OCHOBaHWA  And  MPUOCTAHOB/EHUA
NpeaocTaB/eHNss MyHULMNAIbHOR YCNyT .

2.8.1. OcHoBaHWin 49  MPWOCTAHOBNEHWS  CPOKOB  MpefoCTaB/ieHus
MYHULMNANBHON YCyrn AeACTBYIOWMM 3aKOHOAATEIbCTBOM He MPefLyCMOTPEHO,

2.9. VicuepnbiBatolMini nepeveHb OCHOBaHWA [AnF OTKasa B MpefoCTaB/ieHUN
MYHULMNANBHON YCyT W,

2.9.1. OcHoBaHWA [/11 OTKasa B MPefOCTaB/IEHNM MYHULMNAIbHON YCayru
[EeNCTBYHOLMM 3aKOHOAATE/IbCTBOM He MpeLyCMOTPEHO.

2.10. TepeyeHb ycnyr, KOTOpble ABMSKOTCA HEOOXOAWMbIMKA M 0683aTeNbHBIMU
[N NpefocTaBieHns MyHUUMNAIbHOW YCNyru, B TOM YWC/E CBELEHMS O LOKYMEHTe
(LOKyMeHTax), BbigaBaeMOM (BblJaBaeMblX) oOpraHusauusamy, Yy4yacTBYHOLWMMU B
NpeLOCTaB/IEHNN MYHULMNAIbHON YCNyT.

2.10.1  TpefocTaBneHVs  YCyr,  KOTOpble SBASKOTCH  HEOO6XOAUMbIMU
1 0653aTeNlbHbIMM /19 NPeLOCTaBeHNS MYHULMNAILHOW YCNyrn He TpebyeTcs.

2.11. TlopsgoK, pasMep W OCHOBAHWSA B3VMMaHWA TOCYAaPCTBEHHOW MOLIMHBI
WM WNHOW MnaTbl, B3MMaeMOiA 3a NpefocTaB/ieHe MyHUUMNAbHOW YCyT I,

2.11.1. TocypapCTBeHHasa TMoOWIMHA W WHaa nnata 3a NpPeaocTaBieHue
MYHULMNANbHON YCNYrn He B3MMAETCH.

2.12. MakcManbHbIA  CPOK  OXMAAHWA B Oodepean nNpu Mojade 3anpoca
O nNpeaocTaBNeHUA  MYHUUMNAIbHOW  YCAyrM M NpU  MOMYYeHUM  pesy/bTaTa
NpeaocTaBneHss MyHULMNAIbHOW YCNYT.

2.12.1. MakcuMa/lbHOe Bpemsa OXnaaHua B odepedu MpW nojadve 3asaB/ieHus U
[NOKYMEHTOB, 0053aHHOCTb MO MpPefCTaB/fIEHNIO KOTOPbIX BO3/10KEHA Ha 3asBUTENS,
0N NPefoCTaB/ieHns MyHULUMNIbHOW YCYT He A0/HKHO NPeBbIlaTh 15 MUHYT.

2.12.2. MaKcMasibHOe Bpems OXMAAHUS B o4epesun Mpu nonyyeHun pesyrnbTarta
NpefoCTaB/IeHNS MyHULMN/IbHOWM YCYTX He AO/MHKHO NpeBbiwaTtb 10 MAHYT.

2.13. CpoK peructpayuy 3anpoca 0 NpeaocTaBieHnn MyHULMNaIbHOR YCnyTn.

2.13.1. 3asBneHne WM JOKYMEHTbl, 003aHHOCTb MO MPEeACTaB/IEHUIO KOTOPbIX
BO3/I0XKEHA Ha 3asBUTENA, 419 NPeAoCTaBNeHVss MyHULMNAIbHOW YCNyrn, B TOM YKC/e
B 3/IEKTPOHHOW (DOpMe, MOA/IEXMUT perucTpaummn B AeHb ero nocTynaeHus,

2.13.2. 3asiBneHne W [JOKYMEHTbl, 00A3aHHOCTb MO MPeACTaBNEHMIO KOTOPbIX
BO3/10)KEHA Ha 3asBWTeNs, 4719 MPeAoCTaBNeHNs MyHUUMNAIbHOR YCnyru, nojaHHoe B
M®LL, nognexnT pernctpauum B AeHb ero nocTynieHus.

2.14. TpeboBaHMA K TOMELEHMsIM, B  KOTOpPbIX  MpPeaocTaBseTcs
MyHUUMMAIbHAsA YCnyra, K MeCTy OXWAaHus W nprvemMa 3asaBuUTeNiei, pasmeLLeHuio
1 OhOPMNEHNIO BU3Ya/IbHOMW, TEKCTOBON W MyNbTUMEAUINHON MH(OpMaumMn 0 nopsake
NpefoCTaB/IEHNS MYHULMNANbHON YCyTW.

2.14.1. B nomeLLeHUAX, B KOTOPbIX MpeAoCTaBMsSeTCA MyHUUMMNasIbHaA YCNyre
obecreymBaeTcs Co3faHve MHBa/IMLAM M MHbIM MasioMOOW/IbHLIM TPYMMam HacesieHus
YCNOBWIA JOCTYMNHOCTK, YCTAHOB/IEHHBIX AEeCTBYHOLMM 3aKOHOAATE/TbCTBOM:



-yCNnoBus 6ecnpensaTCTBEHHOro A0CTyna K 00beKTY (34aHni0, MOMELLEHUIO), B
KOTOPOM OHa nNpefoCTaB/sfeTCA, a Takke A1 OGecnpensaTCTBEHHOIO MO0/b30BaHNS
TpaHCMopTOM, CpefCTBaMU CBA3WN 1 MH(opMaLmK;

-BO3MOXXHOCTb CaMOCTOATE/IbHOIO MepPefBMKEHNSA MO TEPPUTOPUA, Ha KOTOPOM
pacnonoXeHol 00bEKTLI (34aHNSA, MOMELLEHNSA), B KOTOPbLIX MPefOCTaBNsATCA YCIyru,
a TaKkXKe BXOfa B Takve 00beKTbI U BbIXOAA U3 HKX, MOCAAKM B TPAHCMOPTHOE CPeACcTBO
W BbICAAKN U3 HEro, B TOM YKC/IE C UCMOJ/Ib30BAHNEM Kpec/a-KO/ACKY;

-COMPOBOXAEHNE WHBA/IMAOB, MVMEILWMX CTOMKME pPacCTpoMCTBa  (hyHKLMK
3PEHNs N CaMOCTOATENIbHOTO MEePeaBUKEHWS;

-Hag/iexalllee pasMeleHve 000pyAOBaHMA M HOCUTENEN  MHGopMaumu,
HeobXoauMbIX AN 0becneyeHVss OGeCnpPensaTCTBEHHOrO0 [AOCTyna WHBaMAOB K
ob6bekTam (34aHVAM, MOMELLEHWAM), B KOTOPbIX MPeAoCTaBNAalOTCA YCyrun, u K
ycnyram C y4eToM OrpaHUYeHnin NX XXN3HeeaTeNbHOCTH;

-fybnvpoBaHue HeoO6XoAUMOW [ANA  WHBAMAOB 3BYKOBOW W 3PUTE/IbHOM
MHOpMaLUMK, a Takke HaAnuceld, 3HAKOB M WHOW TEKCTOBOM W rpanyeckom
MH(opMaLMM 3HaKamK, BbINOMHEHHBIMM Pesibe(hHO-TOUEUHbIM LIPUGTOM Bpaiins,

-lONYCK CypAonepeBoyMKa 1 TMMIOCYpL0NepeBoOaYMKa;

-lONYyCK C06aKN-NMPOBOAHMKA, MPU HAIMYMWM [LOKYMeHTa, Ha O00beKT (3faHus,
MOMeLLIEHNS), B KOTOPbIX MPefoCTaB/ATCA YCYru;

-0KasaHve paboTHMKaMV OpraHunsauui, npefocTaBasAoWMX YCIYr HACeNeHUIO,
MOMOLLY WHBaNMAaM B MPeofoNieHUN GapbepoB, MELLAKOLWMX MOMTYHEHUIO UMU YCNyr
HapaBHe C ApYrUMu LM,

2.14.2. Mprem 3asBUTeNel OCYLLECTBMSETCA B CreuuanbHO  BblAeNeHHbI
A1 9TUX Lesield NOMELLEHUSIX.

MecTa OXufjaHus W npvema 3assutenend (MX MpeacTaBuTeneid) OOMKHbI
COOTBETCTBOBaTb KOMMOPTHLIM YCNOBUAM 418 3asBuTened (MX nNpeacTaBUTeNen),
B TOM 4uc/e AN NNL, C OrpaHNYeHHbIMU BO3MOXHOCTAMM 3[0POBbSA, Y ONTUMa/bHbIM
YCNoBMsIM paboTbl CreLyaucToB.

Mecta pgna  npuema 3asButenied  (MX MpeactaBuTenen) LO/MKHbI - ObITb
060pyaoBaHbl NHHOPMALMOHHLIMK Tabnmnykamn (BblBeCKaMK) C yKasaHUeEM:

HOMepa KabuHeTa (OKHa);

(hamMniiMKn, VMMEHW, OTYeCcTBa W AO/HKHOCTU Creumaucta, OCYLLECTBALWEro
NpefoCcTaB/ieHNe MyHUUMNABHOW YCNYru WM MH(OPMUPOBaHME O NpefoCTaB/EHNM
MYHULMNAIbHOWN YCNYTW.

MecTa OXuaHWs [O/MDKHbI ObiTb  000pYAOBaHbl  CTY/IbSAMW,  KPeCebHbIMM
CeKUMAMN, CKambsiMM. KONMYECTBO MeCT OXMAAHUA OMNpefenseTca  Ucxoga s
(haKTUYECKON Harpysku v BO3MOXHOCTEW A1 UX pasMeLLeHNs B 34aHWN, HO He MOXET
COCTaB/IITb MeHee 5 MecT.

MecTa AN 3amnofiHeHUs AOKYMEHTOB [O/DKHblI ObITb 000PYA0BaHbl CTY/NbAMM,
cTonamun (CToilkamm) n obecneyveHbl obpasuamy 3arnofiHeHUA AOKYMEHTOB, GaHKaMu



NOKYMEHTOB Y KaHLENAPCKUMU NPUHALIEXHOCTAMM.

2.14.3. H(hopMaLMOHHbIe CTeHAbl AO/MKHbI COAEPXaTb MOSHYK0 U aKTyaslbHYk
MH(OPMaUMIO O MopAAKe NPeAocTaBfeHuss  MYyHUUMNaIbHON  YCiyrn.  TeKCTbl
NH(POPMALMOHHBIX MaTepuasioB, KOTOpble pasMeLwlaloTcs Ha  UH(OPMALMOHHbIX
CTeHJax B COOTBETCTBMM C MyHKTOM 1.3.4. aAMMHUCTPATUBHOIO perfamMeHTa,
neyartatotTcs YA0OHbIM A1 YTEHUA LPUPTOM, 6Ge3 KCnpaBfieHWn, C BbiAeNeHeM
Hanbosiee BaXKHOIN MH(OpMaLMy NONYXXMPHBIM HayepTaHUEM WK NMOAYEPKMBAHMEM.

2.15. TMokasartenn AOCTYMNHOCTM U KayecTBa MyHULMMNAIbHON YCyru

2.15.1. Toka3zate/sn LOCTYMHOCTM M KayeCTBa MpefoCTaBNeHns MyHULMNaIbHOM
ycnyru:

2.15.1.1. Ko/nm4yecTBO B3aUMOLENCTBUIA 3asBUTENSI C LO/MKHOCTHLIMU NALAMM,
MYHULMNNbHBIMY - CYXXALLUMMK - NPU NPeLOCTaBNeHNN  MyHULMNIBHON  YCyTrn
He MpeBbIWAET 2, NPOAO/IKUTENBHOCTL - He 6onee 15 MUHYT,

2.15.1.2. BO3MOXHOCTb MOMYYeHWUA MyHUUMNanbHOW ycnyrn B MOL]
B COOTBETCTBMM C COr/lalleHneM O B3aMMOAENCTBUM, 3aK/IHYEHHbIM Mexagy MOL v
opraHom, npefoCTaBNAWMM MYHULMNAILHYO YCAYyry, C MOMEHTa BCTYMN/IEHUS B
Cuny cornaleHns o B3aMOAENCTBIN;

2.15.1.3. CooTBeTCcTBME  MH(OpMaLMM O  MOPALKE  NpeAocTaBfieHWs
MYHUUMMNA/IbHOW  YCNYyrn B MeCcTax nMpeAocTaB/ieHns MYyHUUMMNANbHOW YCIyrn Ha
MH(DOPMALMOHHbIX CTeHAax, ouumaibHOM cante, EguHOM noptase, PervoHasibHOM
noptasie TpeboBaHMSIM HOPMATUBHBLIX MPaBOBbIX akToB Poccuiickoin depepauuu,
[MepMmcKoro Kpas;

2.15.1.4. BO3MOXXHOCTb MONYyYeHUA 3asaBUTeNleM WH(opmMauunm 0  Xoae
NpPefocTaB/eHNss MyHUUMMNaIbHOW YCYyrn Mo 3MEKTPOHHOM rouyTe, Ha EAvHOM
noptasie, NPV H UMM TEXHUYECKON BO3MOXHOCTY;

2.15.1.5. CooTBeTCTBME MECT NPEeAOCTaBMEHUS MYHULMNANIbHON ycnyrn (MecTt
OXVAaHus, MeCcT [19 3arofiIHeHUs [OKYMEHTOB) TpeboBaHMAM pasfena 2.14,
aAMUHUCTPATUBHOIO pPersiameHTa.

2.15.1.6. YpoBeHb Y[OOBMETBOPEHHOCTU rpaxgaH Poccuiickon deaepaumu
KayeCTBOM MpefocTaB/eHns MyHuumnanbHon ycnyrm Kk 2018 rogy - He meHee 90
MPOLLEHTOB.

2.15.1.7. CHMXeHWe cpefHero uucna obpalleHW npeacTaBuTenet GU3HeC -
coobLLecTBa B OpraH, NpefoCTaBNAOWMA MyHULMMANBbHYIO YCYry 4SS MonyYeHus
OAHOW  MYHULUMMNANIbHOW  YCNyrK, CBf3aHHOM CO Cchepoi  MpefnpuHMMAaTEIbCKOM
[leATeNnbHOCTU O0 2-X.

2.16. VHble TpeboBaHMs, B TOM 4uCNe YYUTbIBaKOWME OCOBEHHOCTU
NPefocTaB/eHss  MyHUUMNAbHOM  YCIyrM B MHOTO(MYHKUMOH&/IbHBIX — LIEHTpax

NPeoCTaBNeHNst TOCYAAPCTBEHHbIX U MYHULMNANbHBIX YCIYr U OCOBGEHHOCTY
MPeoCTaBNEHNS MyHULMNANbHOW YCNYTW B 3/1EKTPOHHON (hopMe.

2.16.1. VH(hopmaums 0 MyHULMNALHON yCnyre:
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2.16.1.1. BHeceHa B peectp  MyHAUMNasbHbIX  ycnyr  (pyHKUMiA),
NnpefocTaB/fAeMbIX  OpraHamy  MeCTHOro  CamoyrnpaBfieHUs  MyHULUNaSIbHbIX
06pa3oBaHuin MepmcKoro Kpas;

2.16.1.2. Pa3melleHa Ha EgnHoM nopTase.

2.16.2. 3aasuTtenb (ero npeactaBuTeslb) BMpaBe HampaBUTb [OKYMEHTbI,
yKasaHHble B pasgene 2.6. afMUHUCTPATMBHOIO PeriaMeHTa, B 3/1EKTPOHHON (hopme
cnefyowmmn crnocobamu:

2.16.2.1. Yepe3 EAvHbIA nopTan, Mpy HaIMYMM TEXHUYECKOA BO3MOXXHOCTM.

2.16.3. 3adBneHMe W [OKYMEHTbl, HeobXxoaumble Ans  MpefocTaB/eHus
MYHULMNANBHON  YCNyrK, MpefcTaB/seMble B (JOPME 3/IEKTPOHHbLIX [JOKYMEHTOB,
MOANUCBLIBAKOTCA 3NIEKTPOHHON MOANUCLIO, C cobMogeHnem TpebosaHmin ctaten 10
denepanbHOro 3akoHa ot 06 anpenst 2011 r. Ne 63-P3 "O6 3/1eKTPOHHOW noanucun”.

B cnyyae ecnnm  myHuuMnanbHas ycniyra He npefycMaTpuBaeT  Bblhady
[AOKYMEHTOB M COCTOWUT B MPefoCTaB/IEHUN CMPaBOYHOM WMHGOPMaLuK, TO 3asB/ieHue
MOXET ObITb MOAMUCAHO 3/IEKTPOHHOM MOAMMUCLIO C CO6M0AeHNEM TPeboBaHWIA CTaTbu
9 depepanbHOro 3akoHa ot 06 anpens 2011 r. Ne 63-d3 "O6 3M1eKTPOHHON noanucn™.

B cnyyae ecnm gnsa nonyyeHUs  MyHUUMMNANIbHOWM  YCIYrv  YCTaHOB/EHa
BO3MOXXHOCTb MOJayn [OKYMEHTOB, MOAMUCAHHbLIX MPOCTON 3M1EKTPOHHOW MOAMUCHIO,
0N NOAMUCaHUA  TakUX [JOKYMEHTOB [OMYCKaeTCs WCMO/Mb30BaHWE YCU/IEHHOW
KBa/IM(hMLMPOBAHHOW MOANMCH.

B cnyyae ecim  npouefdypa NpefoCTaBlEHUs  MYyHUUMNAIbHOW  yCiyru
npefycMaTpuBaeT Mpoueaypy 06s3aTeNlbHOro JIMYHOIO MPUCYTCTBUA 3asBUTENS U
NpeabABNEHNS UM OCHOBHOIO [OKYMeHTa, YOOCTOBEPANLWEro ero JMYHOCTb, TO
[AOKYMEHTbI TakKe MOryT ObITb MOAMNMCaHbl NMPOCTON 3/1IEKTPOHHON MOAMUCHIO.

2.16.4. 3aaBuTenb BnpaBe MofaTb [OKYMEHTbl, YKasaHHble B pasgene 2.6.
aOMVMHUCTPATUBHOIO pernameHta, B M®PL, B COOTBETCTBMM C COrnalleHem
O B3aMMOAENCTBUM, 3aKMHOYEHHbIM MexXagy MOLL n opraHom, npefoCcTaBARWMM
MYHUUMNANbHYO  yCiyry, C MOMEHTa BCTYM/JeHWs B CWIy  COrnalleHus
0 B3aUMOJENCTBUN.

I11. CocTaBs, nocnefoBaTe/IbHOCTbL U CPOKU BbIMNO/THEHUS
aAgMUHNCTPATUBHbIX Nnpoueayp (4ercTBuii), TpeboBaHNA K MOPSAKY WX
BbINO/IHEHNSA, B TOM YMC/le 0COOEHHOCTU BbIMNOMHEHUA aAMUHUCTPATUBHbIX
npoueayp (4encTBuiA) B 3NIeKTPOHHOM hopMe.

3.1. OpraHusaupsd npefoCTaBfEHNA MYHULMNAIbHON YCIyr BK/OYAeT B CebH
creaytolme agMMHUCTPATMBHbBIE NMPOLELYpbI:

3.1.1. lMpvem, perncTpaumst 3adBneHUs U [LOKYMEHTOB, He0OXOAMMbIX [/
NpefocTaBeHnss MyHULMNIbHOW YCNYTK;

3.1.2. lMogrotoBka CeefieHNA 06 06bEKTAX MMYLLECTBA;
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3.1.3. Bblgaya (HanpaBneHue) 3asBuTento CefleHnin 06 06beKTax UMYLLECTBa.

3.2. bnok-cxema npefocTaBNeHMs  MYHULMMNaIbHOW  YCIyrn  npuvBefeHa
B NPpUNoXeHUN Ne 2 K afIMUHUCTPATUBHOMY perameHTy.

3.3. lpuvem, peructpaums 3asiBfeHNSs W LOKYMEHTOB, He0OXOAMMbIX
A1 NPefoCTaB/IEHNA MYHULMNAIbHOW YCYTI.

3.3.1. OcHoBaHMeEM [N Hayana agMUHUCTPATMBHOW Mpouedypbl SBNSETCA
nofaya 3assuteneM (ero npeacraBuTesieM) 3adBMEHUA U JOKYMEHTOB, HEO0OXOAMMbIX
018 NPefoCTaBfieHVs  MYHWUUMNaNbHOM  yC/yr, B OpraH, MpefoCTaBsAOLLMIA
MyHULMNanbHyo yenyry, MoL,

3asBneHne N JOKYMEHTbI, HEOOXOAMMbIe /1 MPeLOCTaB/eHNs MYHULMMNAIbHOM
YCNyru, MoryT 6bITb NpeACTaB/ieHbl 3asaBUTENIEM (Ero NpeAcTaBUTENIEM):

MpY IMYHOM O6paLLeHM B OpraH, NpefoCTaBNAIWMIA MyHULMNANBHYIO YCIYTY;

B 9/1EKTPOHHON (hopMe uYepe3 EAMHBLIA MopTan, MPY HaIMUMM  TEXHUYECKOM
BO3MOXHOCTW.

[Mpy yCTaHOBNEHUM HECOO/OAEHUS YCTAHOB/EHHbIX YCMNOBUIA WCMOMb30BaHNSA
3NIEKTPOHHOW KBa/IM(OMLIMPOBAHHOW MOANMCK, NPY nogade 3asB/eHNA U JOKYMEHTOB B
3/IEKTPOHHOM Bu/e, OTBETCTBEHHbIV 3a UCMO/IHEHWE aAMMHUCTPATMBHON NMpoLeaypb! B
TeyeHVe 3 [AHEA CO [AHS 3aBepLUeHWs MNPOBEAEHWSI TakoW MPOBEPKW MNPUHMMAET
pelleHVe 06 OTKase B MprieMe K pacCMOTPEHMIO 06paLLeHVs 3a NOMyYeHneM YCnyrn u
HanpasnseT 3adBUTENI0 YBEAOM/IEHNE 00 3TOM B 3/1eKTPOHHOW (POpMe C yKasaHWeMm
MYHKTOB cTaTbh 11 ®PefepasibHOro 3akoHa "OO6 3M1eKTPOHHOW Mnognmcn'

3.3.3.1. KBa/M(pMLMPOBaHHbIN CepTUPMKAT Co34aH M BblgaH aKKPeAUTOBAHHbIM
YOCTOBEPSAIOLMM LEHTPOM, aKKpeaMTaLums KOTOPOro eiCTBUTENbHA Ha [eHb Bblhayu
yKazaHHOro cepTumkara;

3.3.3.2.KBaM(MUMPOBAHHBIA  CEpPTU(IMKAT  [JENCTBUTENEH  HA  MOMEHT
MOANUCAHNSA 3MEeKTPOHHOIO JOKyMeHTa (MpW Ha/Mumy [OCTOBEPHOWN WH(opMaumm o
MOMEHTE  MOAMUCAHUA  3MIEKTPOHHOIO [OKYMeHTa) WM Ha [eHb MPOBEPKU
[EeCTBUTENbHOCTM  YKa3aHHOro  cepTudmkaTta, €cimM  MOMEHT  MOANMCaHWS
3N1eKTPOHHOI0 AOKYMEHTA He ONpeaesieH;

3.3.3.3. VMeeTcqd NOMOXMTENbHbIN  pe3ynbTaT MPOBEPKU  MPUHALNEXHOCTU
Bfafieniblly KBa/M(ULMPOBAHHOIO CepTumnKata KBa/IMOULMPOBAHHON 3/1EKTPOHHOM
MOAMNMCK, C MOMOLLBI0 KOTOPOW MOAMMCAH 3/1eKTPOHHbLIN AOKYMEHT, U NMOATBEPXXAEHO
OTCYTCTB/E W3MEHEHWUIA, BHECEHHbIX B 3TOT AOKYMEHT' roc/e ero nognucaHus. [Mpu
3TOM, MPOBEPKa OCYLLUECTB/ISETCA C UCMO/b30BaHWEM CPEACTB 3/1EKTPOHHON MoAmnmcy,
MMEIOLMX  MOATBEPXKAEHME  COOTBETCTBMA  TpebOBaHMAM, YCTaHOB/IEHHbIM B
COOTBETCTBMM C HacToAwMM  defepa/ibHbIM  3aKOHOM, W C  UCMO/b30BaHNEM
KBa/IM(hMLMPOBAHHOIO CepTU(MKaTa mua, NOAMMCaBLUErO 3M1EKTPOHHBIA AOKYMEHT (B
ped, PenepanbHoro 3akoHa ot 30.12.2015r. Ne 445-93);

3.3.3.4. KBaM(MLMPOBAHHAA 3/1EKTPOHHASA MOAMUCH WCMOMb3YEeTCA C YYETOM
OrpaHNyeHnd, COoAepXalmxca B KBa/IMPUUMPOBAHHOM  CepTUdMKaTe  nua,
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MOAMMUCLIBAIOLLErO 3/1EKTPOHHBIA AOKYMEHT (EC/M TaKue OrpaHnyeHusi YCTaHOB/IEHDI),
KOTOpble TMOCMYXXWUIM OCHOBaHWEM [1A MNPUHATMS YKa3aHHOro pelueHus. Takoe
yBeOM/IeHVE MNOAMUCBLIBAETCH KBaIM(DMUMPOBAHHOW MOAMUCHIO UCMOMHUTENSA YCNYTU
M HanpasBnseTca B €ro JINYHbIA  KabuHeT B (hefepasibHOM  rocyfapCTBEHHOM
MH(OPMAaLMOHHON cucTeMe "EAMHbLIA nopTan rocyfapCTBEHHbIX U MyHUUMMAbHbIX
yenyr (pyHKuuiA).

Takoe yBefoOMNeHVe MOANMCLIBAETCA  KBASIM(IMLMPOBAHHOW  MOAMUCHIO
MCNOMHUTENA YCYTW 1 HanpaB/IsSieTCa Mo afpecy 3/1EKTPOHHOW MOYTbI 3a8BUTENSA 60
B €ro /NYHbIN KabWHET B (peaepasibHON rocyaapcTBeHHOW MHGOPMALMOHHON CUCTEME
"EAWHBIA NOPTa roCyAapCTBEHHbIX WM MyHMUMNaIbHbIX ycnyr (yHkumin). [Mocne
NoNyyYeHNs yBe[OM/IEHUA 3asBUTE/Ib BrpaBe 06paTUTLCA MOBTOPHO C O6palleHWeM O
npefocTaBeHnn YCnyru, YCTpaHWB HapyLUeHWs, KOTOPble MOCNYXWX OCHOBaHWEM
[/19 0TKa3a B MpuemMe K pacCMOTPEHMIO MePBUYHOr0 06paLLeHuS.

3.3.2. OTBeTCTBEHHbIM 3a WCMOSIHEHWE aAMWHUCTPATMBHOM  Npoueaypbl
ABNAETCA creymanmct Komuteta ro ynpasfieHU0 MyHUUMNaIbHbIM aaMUHUCTpaLmm
ropofckoro okpyra «[llopog Ny6axa» lNepmckoro Kpas (fanee - OTBETCTBEHHbIA 3a
MCNOMHEHWNE aMUHUCTPATUBHOW MpOoLeaypbl).

3.3.3. 3anpoc 0 npefoCTaBfeHUM MYHUUMNAbLHOW YCNyru, B TOM uWC/e
B 9/IEKTPOHHOW (hopme, MOANEXUT  peructpauum B [eHb €ero  MoCTYMn/eHNs
B OpraH, npeaocTaB/foWMiA MyHULMNANBbHYIO YCNyTY.

3.3.4. OTBETCTBEHHbIA 3a WCMOJMIHEHME aAMWHUCTPATMBHOM  MNpoLeaypsbl
BbIMOJSHAET CrieAytowpye AenCTBuIA:

3.3.4.1. YcraHaBnmBaeT npeaMeT obpalleHuns;

3.3.4.2. TlpoBepseT  npeacTaBfieHHble  JOKYMEHTbl  Ha  COOTBETCTBME
TpeboBaHWAM, YCTaHOB/IEHHbIM pa3fesioM 2.6, 2.7. aAMUHUCTPATMBHOIO persiamMeH Ta.

Mpn  ycTaHOBNEHWM  HEeCOOTBETCTBUA  MpPeACTaB/IEHHbIX LOKYMEHTOB
TpeboBaHNAM aAMUHUCTPATMBHOIO pernameHTa, OTBETCTBEHHbIA 3a WCMO/IHEHUE
afIMUHMCTPATUBHON npoLefypbl YBeAOMSET 3asaBUTeNss MO0 ero npeacTaBUTeNs O
Ha/IMYMM NPenAaTCTBUA ANS NpueMa AOKYMEHTOB, OOBACHSET 3asBUTENI0 COAepXKaHue
BbIFIB/IEHHbIX HEJ0CTAaTKOB B MpeACTaBNeHHbIX [OKYMeHTax, npeg/iaraet npuHATD
Mepbl MO KX YCTPaHeHWIO.

Ecnn  HepocTaTky, MpenATCTBYHOWME MpUeMy [JOKYMEHTOB, MOryT OblITb
yCTpaHeHbl B X0A4e Mprema, OHW YCTPaHAKTCSA He3aMeL/IMTeNbHO.

3.3.4.3. [denaeT OTMETKY Ha 000MX 3K3eMMnispax 3asdBfeHns O npueme
[LOKYMEHTOB.

3.3.4.4. TlepefaeT 3aaBUTEMO 3K3EMMNIAP 3adB/IeHUS C OTMETKOW O npueme
OOKYMEHTOB, [PYrov 3K3eMnisp 3asBfeHuss PerucTpupyer B COOTBETCTBUM C
Tpeb0BaHNAMM MHCTPYKLMW M0 AeN0ONpPOn3BOACTBY.

3.3.5. B cnyyae nogaum 3anpoca B 3M1EKTPOHHOM (hopme Yepe3 EAWHBIA nopTa)
MPU HaIMYMM TEXHUYECKOW BO3MOXHOCTW, 3asB/IEHME C MPUKPENIEHHbIMA K Hemy
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CKaHMPOBaHHbLIMM KOMUAMW OOKYMEHTOB MOCTYNar0T OTBETCTBEHHOMY 3a WCMOJSIHEHWE
aMMHUCTPATUBHOI MpPOLEaypbL.

[Mocne  nocTynneHuss  3asBfieHUA  OTBETCTBEHHOMY 33  WICMOJIHEHWE
aAMVHUCTPaTUBHOMW npouedypbl B /IMYHOM KabuHeTe Ha EanHOoM  noprtane
0TOOpaXKaeTCa CTaTycC 3asiBKU «[1PUHATO OT 3asBUTENSA».

3.35.1L OTBETCTBEHHbIA 33 WCMOMHEHWE aAMWUHUCTPATMBHOW Mpoueaypb
MPOBEPSET 3asAB/EHNE, W NPeACTaBNeHHbIE JOKYMEHTbI HA COOTBETCTBUE TPeOOBAHUAM
pasgena 2.6, 2.7. afMUHUCTPATMUBHOIO pernameHTa.

Ecnm  npeacTaBneHHble  [AOKYMEHTbl He COOTBETCTBYHOT  YCTaHOB/IEHHbIM
TpeboBaHMAM, OTBETCTBEHHbIA 3a WCMOMIHEHWE aOMWMHUCTPATUBHOM nNpoLeaypsbl
rOTOBUT YyBeJOM/ieHMe 06 OTKase B Mpueme [AOKYMEHTOB. B /iMyHOM kabuHeTe
Ha EgvMHOM nopTane oTtobpaxkaercda craTtyc «OTka3», B Nofie «KoMMeHTapuii»
oTobpaxaeTca TeKCT «B npueme AOKYMEHTOB OTKa3aHO», a Takke YKasblBaeTcs
NnpuvynHa 0TKasa B NpuemMe AOKYMEHTOB.

B cnyyae COOTBETCTBMS  [OKYMEHTOB  YCTaHOBJIEHHbIM  TpPeboBaHWAM,
OTBETCTBEHHbIN 3a WCMNOMHEHME aAMUHUCTPATMBHOW MNpoueaypbl  perucTpupyet
3asB/IEHME C NPUNOXEHHbIMU AOKYMEH TaMu.

B smuyHoM KabumHeTe Ha EguHOM  nopTane  oTobpaXkaeTcs - cTaryc
«[MpomeXXyTouHble  pe3ynbTaTbl OT  BeAoOMCTBa», B none  «KommeHTapuin»
oTobGpaXkaeTCa TEKCT CefyoWEero coaepxaHns: «Balle 3asaBeHne NPUHATO B paboTy.
Bam HeobxoAMmO MOAOWTU «daTa» K «BPEMSi» B BEAOMCTBO C OpUrMHaNaMu
[IOKYMEHTOB>.

[MpyM nocTynneHnWn 3asBneHUa 33 NOMyyYeHWEM  YCiyru,  MNoAnucaHHoro
3NEKTPOHHOW  KBaM(PUUMPOBAHHON MOAMUCHLI0, OTBETCTBEHHbLIA 3a  WCMOJHEHWE
aOMMHUCTPATUBHOM  npoueaypbl  006s3aH  MPOBECTU  Mpouedypy  MPOBEPKM
NEeNCTBUTENBHOCTN 3M1EKTPOHHOW KBa/IM(MLIMPOBAHHON MOAMNMCK, KOTOPOM MnoAnmMcaH
3NEKTPOHHbIA  [OKYMEHT (MakeT 3/1eKTPOHHbIX AOKYMEHTOB), Ha NpeaocTaB/ieHne
yCnyrun, B COOTBETCTBUM CO CT. 11 dPepepancHOro 3akoHa ot 06 anpend 201 1 1. Ne 63-
®3 "O6 3MeKTPOHHOW noanucK'™.

[MpoBepka  KBa/M(PMUMPOBAHHOW nognmcu MOXeT  OCYLUeCTBNATLCA
NCNONHUTENEM YCNYTU CaMOCTOATENIbHO C WCMO/b30BaHMEM MMEOLLMXCA CPeAcTB
3NEKTPOHHOM  MOAMNWCU WM CPEACTB  MHMOPMALMOHHOW  CUCTEMbI  FO/IOBHOMO
YOOCTOBEPAIOLWEro  LeHTpa, KOTopas  BXOAUT B COCTaB  MH(PaACTPYKTYpbl,
obecneynBatoLLe NH(OPMALNOHHO-TEXHONOrNYECKOe B3aUMO/eicTBme
OENCTBYIOWMX W CO3[aBaeMbIX WH(OPMALMOHHbLIX CUCTEM, WCNOMb3YeMbIX [/1A
npefoctaBneHuss ycnyr. [lpoBepka KBaMPULUMPOBAHHOW MNOAMMUCA TakKXe MOXET
OCYLLUECTB/ATLCA € MCMOMb30BaHWEM  CPeACTB  MH(OPMALMOHHOW  CUCTEMBI
aKKpPeMTOBAaHHOI0 Y10CTOBEPAIOLLETO LIEHTpA.
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3.3.6. [pvem 3adBneHna ©n [OKyMeHTOB B MO®L| ocyllecTBnseTca B
COOTBETCTBUM C COrMalleHNeM O B3aMMOAEWCTBUM, 3aK/OUYeHHbIM Mexay MOL, un
opraHom, NpefocTaBNAOWLMM MYHULUNASILHYIO YCNYTY.

3.3.7. Pe3ynbTatoM afAMUHUCTPATMBHOM MPOLeLypbl SBMSETCA PerucTpaums
3aAB/1IeHNA N JOKYMEHTOB 3asBUTeNd B YCTaHOB/IEHHOM MOPSAAKE WX OTKa3 B Npueme
[IOKYMEHTOB M0 OCHOBaHWAM, YCTaHOBJIEHHbIM pa3fenom 2.7. afMWUHUCTPATMBHOIO
pernameHTa.

3.4. lMopgrotoBka CBefeHUIA 06 06bEKTaX MMYLLECTBA.

3.4.1. OcHOBaHMEM [/ Hayana afMWUHUCTPATUBHON MpPOUEeaypbl SABNAETCH
MoslydyeHVe OTBETCTBEHHbIM 32  WCMOSIHEHVWE  aAMWHUCTPATUBHOW  MpPOLeaypb!
[O/HKHOCTHLIM  INLOM, MYHULMNAIbHBLIM - CNyXallum opraHa, npefoCcTaBNAroLLEro
MYHULMNANbHYIO YCNYry, 3aperucTpupoBaHHOro 3adaBeHNS U JOKYMEHTOB.

3.4.2. OTBETCTBEHHbIM 3a WCMOMIHEHME aAMMHUCTPATMBHOM  MNpoueaypbl
ABNnsAeTCcA cneuvannct Komuteta Mo ynpasneHU0 MyHUUMNaIbHbIM - UMYLLECTBOM
afMUHMCTpaUMM ropoackoro okpyra «lopof [y6axa» [lepMckoro kpas (ganee -
OTBETCTBEHHbIN 33 UCMOMHEHME aAMUHUCTPATMBHOM NpoLeaypbl).

3.4.3. OTBETCTBEHHbIN 3a UCMOJIHEHVE afMUHUCTPATMBHOW MpPOLeaypb!:

3.4.3.1. W3yyaeT WHMOPMaUMOHHble 6asbl  [JaHHbIX  MYHMLUMMALHOMO
NMYLLIECTBA,;

3.4.3.2. ToToBMT npoekT CBefeHN 06 06beKTax MmyLlecTsa (NpuioXkeHe No
3);

3.4.3.3. Tepepaet CBefeHnst 06 00bEKTax MMYLLECTBA PYKOBOAUTENHO OpraHa,
NPeAoCTaBNALWEro MyHULMNANbHYK YCAyry, AN NoAnucaHus B [eHb MOArOTOBKU
YKa3aHHbIX JOKYMEHTOB.

3.4.3.5. PykoBoauTenb opraHa, NpefoCTaBNAOLEro MyHULMNAIbHYH YCyry
noanucbiBaeT CeefleHNss 06 00beKTax MMyLLECTBA W NepefaeT yKazaHHble JOKYMEHTbI
OTBETCTBEHHOMY 3a WCMOJIHEHMe aAMUHUCTPATUBHOWN MPOLEeaypb!.

3.4.3.6. OTBETCTBEHHbIA 3a WCMOMHEHWE aAMWHUCTPATUBHOW Mpoueaypsbl
perucTpupyet CeefeHns 06 00beKTax WMYLLECTBa, B COOTBETCTBMWM TPebOBaHUAMM
WNHCTPYKLMM MO Ae/TIoNpOou3BOACTBY.

3.4.4. CpoK MCMNOSIHEHUA aaMUHUCTPATUBHON MNpoLefypbl COCTaB/feT He 6osee
5 paboumx AHen co AHA MpeACTaB/eHNs 3asB/IEHNA M COOTBETCTBYHOLMX [JOKYMEHTOB
B OpraH, npeaocTaBnsaoWmin MyHULMNANbHYIO YCyTY,

3.4.5. PesynbTaTom aAMUHUCTPATMBHOM npoLeaypsl ABNAOTCA
MOArOTOB/IEHHbIE, MOAMUCaHHbIE W 3aperucTpupoBaHHble CeefieHWA 00 00bekTax
MMYyLLIeCTBA.

3.5. Bbigaya (HanpasneHue) 3assutento CeeaeHUin 06 00beKTaX MMYLLECTBA.

3.5.1. OcHoBaHVeM [N4 Hayaia aAMWUHUCTPATUBHON Mpouesypbl ABNSETCA
MoANUCaHHbIE Y 3aperncTpupoBaHHble CBefleHNs 06 00beKTaxX MMYLLECTBa.
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3.5.2. OTBeTCTBEHHbIM 3a WCMOJIHEHME aAMWHUCTPATMBHOW  MpPOLEeAypb!
ABNseTcA cneumanmct KomuTteTa Mo ynpaefeHUIO MyHUUMMANbHbIM - UMYLLECTBOM
aMUHUCTpauun ropoackoro okpyra «lopof [ybaxa» [lepmckoro kpas (ganee -
OTBETCTBEHHbIN 33 UCMOMHEHVE aAMUHUCTPATUBHOW MpoLeaypbl).

3.5.3. OTBETCTBEHHbIA 32 UCMOSIHEHWE aAMUHUCTPATMBHOW MpOoLeAypb!:

3.5.3.1. BblgaeT nog pocnucb (HanpasfiseT MOYTOBbIM  OTMPAB/EHMEM)
3aasuTento CeefeHns 06 00bEKTaxX MMYLLECTBA.

Konus  CeegeHmin 006 00ObeKTaxX  MMyLLECTBa  OCTaeTcsd B OpraHe,
NPeLoCTaBNAOLWEM MYHULMNABHYHO YCyTY.

3.5.3.3. Ec/m B 3a8B/ieHMN O NpefoCTaBNeHUN MYHULMNATILHOW YCNYrn yKasaH
CMocob ee MNOMy4YeHUS «MPU  JIMYHOM  MpuemMe», 3asBuUTeNlb  MH(opMUpyeTCa
0 rotoBHocTM CBefieHUA 00 00ObeKTax WMyLlecTBa M0 TeneoHy, YKa3aHHOMY B
3asB/IeHMN He MeHee YeM 3a 2 AHA 4O AaTbl SIMYHOTO MpremMa.

[py NMYHOM Mprieme Yy 3a8BUTeNs MPOBEPSETCA LOKYMEHT, YAOCTOBEPSHOLLNIA
NINYHOCTb, AOKYMEHTHI, MOATBEPXKAAOLIME MOHOMOUMS MpeacTaBuTens (B Crydasx
MOSTyYeHUS BbLIMWUCKN NPeACTaBUTENEM 3aSBUTENS).

3.5.4. B cnyyae ecnn 3asaBuUTE/Ib He COOOLLUMT B 3asB/IeHUN O MPefoCTaB/ieHNN
MYHULMNANILHOW YCNYrn CNocob ee MoMyyYeHUs WM He SBW/ICA B Ha3HAYeHHbIA [eHb
Ha/IMYHbIA NpyYem, MHQopMaLMa OTNPaBISETCA MO MoYTe.

B cnyyae o6palleHusi 3a MOJlyYeHVWEM MyHuUMNasbHOW ycnyrn B MOL,
CBefleHVs 06 0ObeKTax MMYyLLECTBa 3asBuTeNb nosnydvaeT B ML, ecim vHoW cnocob
MOSTYYEHUS He YKa3aH 3asBUTESIEM.

3.5.5. B cny4yae npepocTtas/ieHUa YCnyrn ¢ UCnonb3oBaHMeM EAMHOro noprtana
B IMYHOM KabuHeTe Ha EAMHOM noptane oTobpaxaetcs cratyc «/IcnonHeHo», B nose
«KomMMeHTapuin» 0TobpaXkaTbCA TEKCT CIEAYHOLLEro cogepxaHns «pUHATO peLueHue
0 NpefocTaBnieHnn ycnyru». Bam HeoOXoaMMo MOAOWTW 3a pelleHneM B BeLOMCTBO
«faTa» K «Bpems».

3.5.6. CpoK Bblgaun (HanpaB/fieHUs Mo afpecy, YKa3aHHOMY B 3asiBfIEHUW, MO0
yepes M®LL) 3assutento CeefeHUA 06 06bEKTAX MMYLLECTBA He JO/MDKEH MPEBbILATH
3 [IHel CO [HA MPUHATUA COOTBETCTBYHOLLErO PeLLEHNS.

3.5.7. Pe3ynbtatoM agMWHUCTPATUBHON  npouedypbl  SABASETCA  Bbigaya
(HanpaBneHWe MOYTOBLIM OTMNPaBNeHWeM) 3asBuTeNnto CeefleHUA 006 06beKTax
MMYLLIECTBA.

IV. ®Popmbl KOHTPONA 3a UCMOSIHEHMEM aAMUHUCTPATUBHOIO perjiamMmeHTa.

4.1. TIlopsgoK OCYLIECTB/IEHMS TEKYLIEro KOHTpons 3a  cobntofdeHneM
N UCMOSIHEHWEM [O/DKHOCTHBIMUA NNLaMK, MYHUUMNAIbHBIMA  CNYXXalLUMMKN  OpraHa,
NpefoCTaBNAOWEr0 MYHUUMNANbHYKO YCNYry, TMOMOXEHWIA pernamMeHTa n  UHbIX
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HOPMaTVBHbIX MPaBOBbIX aKTOB, YCTaHaB/MMBalOWMX TpeboBaHUA K NpefocTaBNeHuHO
MYHULMNAIbHON YCNYrK, a TaKXKe NPUHATAEM UMW PELLEHWA.

4.1.1. O6WWI KOHTPO/b MPeLOCTaB/IEHUA MYHUUMMAIbHOW YCNYr BO3/IOXeEH
Ha 3aMeCcTUTeNsa rnasbl MO PasBUTUIO TEPPUTOPUN aAMUHUCTPALMM TOPOACKOIo OKpyra
«"opop MNy6axa» MNepmcKoro kpas.

4.1.2. TeKylWMA KOHTPO/b  COONIOAEHUA  NOC/efoBaTe/IbHOCTU M CPOKOB
UCNOMHEHNA  aAMUHUCTPATUBHBLIX [EeACTBMA W  BbINOIHEHUA  aAMWUHUCTPATUBHbIX
npoueayp, OnpefeneHHbIX aAMUHUCTPATMBHLIM  PeriaMeHToM, OCYLLEeCTBNAETCA
npegcefatenem  KomuTteTa MO YNPaBAEHUMIO  MYHUUMNA/bHLIM  UMYLLECTBOM
aMUHUCTPaLMM ropoackoro okpyra «lFopog Ny6axa» MepMcKoro Kpasi.

4.2. TlopAgoK M NepuoAMYHOCTL OCYLLECTB/IEHUA MaHOBLIX U BHEMMaHOBbIX
MPOBEPOK MOSHOTbI W KayecTBa MPefOCTaB/IEHUS MyHUUMNAIbHON YCIyrn, B TOM
ynucne nopsAoK U hopMbl KOHTPOMA 3a MOMHOTOM WM KayeCTBOM MpPeAocTaBeHuns
MYHULMMNANbHOW YCyTW.

4.2.1. KOHTpOsb 3a MOSIHOTOA M KayeCTBOM MPefOCTaB/ieHVs MYHULUNAIbHOW
YCNyrn BKIKOYaeT B Ccebd MNpoBefeHVEe MIAHOBbIX W BHEMJAHOBbIX  MPOBEPOK,
BbISIB/IEH/E W YCTPaHEHWe HapyLlleHWd npaB TrpaxaaH W OpUANYecKux nL,
pacCMOTPeHMe, TMPUHATME peLleHWid M MOArOTOBKY OTBETOB Ha  obpalleHus
3adBUTeNe, cofepXXawyx >kasiobbl Ha  pelleHWs, pdencteus  (6e3deincTBue)
OO/IHXHOCTHbBIX /1L,

4.2.2. TlepnoguyHoCcTb W CPOKM MPOBEdEHNS TMPOBEPOK YCTaHaB/MBaeTCA
3aMeCcTuUTeNeM rNaBbl MO PasBUTUIO TEPPUTOPUN afMUHUCTPALUN TOPOLCKOro OKpyra
«l"opop MNy6axa» NepmcKoro kpas.

4.2.3. OCHOBaHVMAMW /19 MNPOBEAEHUA BHEMMAHOBLIX MPOBEPOK MOMHOTLI U
KayecTBa MpefocTaB/eHNs MyHULMNAbHON YCNYTU SBAKOTCA:

423.1. [MocTynneHue NHopMaLmn 0 HapyLUeHUN MONIOXKEHWI
aAMUHUCTPATUBHOIO PersiamMeHTa,;

4.2.3.2. NopyueHne pyKoBoANTENS opraHa, NnpefoCTaB/IAOLLErO
MYHULUMNALHYIO YCNyTY.

4.2.4. Pe3ynbTatbl MPOBEPKM OGOPMIAIOTCA aKTOM, B KOTOPOM OTMeyaroTcs
BbIAAB/IEHHbIE HEAOCTATKNA U NPeA/IOKEHNS MO UX YCTPaHEHWIO.

4.25. Tlo pe3ynbtataM NpoBeAeHHbIX MNPOBEPOK B C/lyyae BbIAB/IEHNA
HapyLleHWiA npaB 3asBUTENIEN OCYLLECTB/IAETCA MPWB/IEYEHNE BUHOBHbIX UL, K
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickon depepauun.

4.3. TpeboBaHMA K MOpAAKY W (opMaM KOHTPONS 3a MNpefoCTaB/ieHVEl
MYHUUMMNANIbHOA  YCNYr, B TOM 4WC/ME CO CTOPOHbI TpaxaaH, WX 00beanHEeHWN
W opraHu3auia

4.3.1. LO/MKHOCTHbIE KU, MyHULUMNAIbHbIE  ClyXalpe — opraHa
NPeAoCTaBNAOLLErO MYHULMNANbHYHO ycnyry, HecyT NePCOHa/IbHYIO
OTBETCTBEHHOCTb 3@ MPaBW/ILHOCTb M 0OOCHOBAHHOCTb MPUHATLIX PeLIeHUd. Takxke
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OHM  HecyT MepCcoHa/ilbHYH0 OTBETCTBEHHOCTb 3a COONKOfEHME  CPOKOB U
YCTaHOB/IEHHOr0 MopAAKa NpeaocTaB/eHNs MyHULUMMNANbHOW YCTYT I,

4.3.2. TlepcoHasbHasa OTBETCTBEHHOCTb AO/MKHOCTHLIX /L, MYHULMNAIbHBLIX
CNyXalUmx opraHa, npeaocTaBAAOWEro MyHULMNaIbHYHO YCAyry 3akpennseTrcsa B
[AO/MKHOCTHBIX MHCTPYKUMSX B COOTBETCTBUM C TpeboBaHMSMWM 3aKOHOAATE/IbCTBA
Poccuiickon ®egepaumu.

4.3.3. KOHTpO/b 3a MpefoCTaB/IeHNEM MYHUUMMATIbHOW YCNyrn, B TOM YuC/e
CO CTOPOHbl rpaxaaH, WX OObEeAUHEHWA W OpraHu3aumiAi OCYLUECTB/IAETCA MNyTeM
MOSTlyYeHUs MH(OPMaLMN O HaMuMK B AencTBuax (6e34eCTBUM) AO/MKHOCTHLIX JINL,
MYHULMNANbHBIX CNYXaLMX, a TakkKe B MPUHUMAEMbIX UMUA PeLLeHUAX HapyLUeHWI
MOJIOXKEHUA HOPMATUBHBLIX MNPAaBOBbLIX aKTOB, YCTaHaB/MBAKOWMX TpeboBaHMA K
MPeLOCTaBMEHNIO MyHULMNANIBHON YCNYyTr Y aflMUHUCTPATUBHOIO persiameHTa.

4.3.4. Ona OCyLeCTBIEHNA KOHTPONSA 3a MpefocTaB/eHMeM MYHULMMNAbHOM
YCNyrn rpaxaaHe, MX O0ObeAMHEHWA W opraHusaumMv MMEeKOT MpaBO Hanpas/fTh B
opraH,  NpefoCTaBNAOWMA  MYHULUMNAIbHYO — YCIyry,  WHAMBUAYa/lbHble  ©
KONNIEKTUBHblE  0bpaLleHus c NpeaNoXeHNaMU, pekomMeHaaunsaMm rno
COBEPLLEHCTBOBAHMIO KayecTBa M nopsakKa npeaocTaBneHns MyHULUNAIbHOW YCNyri,
a TaKkXKe 3adB/IeHMS M XKaiobbl C COOOLLEHMEM O HapyLUEHUM AO/MKHOCTHLIMU NLAMU,
MYHUUMNAIbHBIMU  CAYXXaLWMMK,  NPeAOCTaBAAWMMYA - MYHUUUNANbHYIHO  YCAYTY,
TpeboBaHWA aAMWHUCTPATUBHOIO perfiaMeHTa, 3aKOHOB W WHbIX HOPMATUBHbIX
MpPaBOBbIX aKTOB.

V. [locynebHbIN (BHeCYeOHbIN) MOPsSA0K 06XKafioBaHUS PeLLEHNIA |
OeNcTBUIA (6e3AeNCTBUS) OpraHa, NPeAoCTaBSAOWEro MyHULMNAIbHYIO YCYTY,
a TaKXke ero A0/MKHOCTHbIX UL, (MyHULMNA/IbHBIX CY>KALLMX).

51 VH(opmaums gna 3asBUTeNs O ero rnpase Mofatb >xanoby Ha pelleHue
n (nm) pencteve (6e3neiCTBME) oOpraHa, MPefOCTaBAOLWEro  MyHUUMNAIbHYIO
YCNyry, [LO/HKHOCTHbLIX /AL, opraHa, npefoCTaBMSAOWEro MyHUUMNAILHYO YCayry,
NM60 MyHULUMNASTbHBIX CTYXALLMX.

51.1. 3aaBuTeNlb MMeET MpaBO Ha 06XasoBaHve [eicTeuii (6e3aencTBns)
M PeLLeHniA opraHa, NpeaoCcTaB/AOWEro MyHULMNANbHYIO YCNYry, AO/MKHOCTHBLIX 1L
opraHa, MpefoCTaB/ANOWEro MYHUUMNANbHYO  yCiyry, /vbo  MyHULMNaIbHBIX
Cny>awmx B focynebHoM (BHecyLeOHOM) nopsake.

5.2. TpeameT >anoobl.

52.1. 3asBuTeNb WUMeeT MNpaBO 06paTUTLCA C XKanoboi, B TOM uuChe
B C/IelyHOLLMX CyyasiX:

5.2.1.1. HapylleHre cpoka perncrtpauumn 3anpoca 3asasutensd 0 NpegocTaBieHUN
MYHULMNAbHOR YCNyTu;

5.2.1.2. HapyLueHne cpoka npeaocTaBieHnst MyHULMNaIbHON YCNyru;



5.2.1.3. TpeboBaHve  npeACTaBMEHUS  3adBUTENIEM  [OKYMEHTOB,  He
NpeLyCMOTPEHHbIX HOPMATUBHBLIMM MPaBOBbIMK akTamMu Poccuiickor  defepauuu,
[MepmMcKOro  Kpas, MyHUUMNaIbHbIMA MPaBOBbIMM aKTaMu 4719  NpefoCTaB/eHNs
MYHULMNABHON YCNyru;

5.2.1.4. OtKa3 B npviemMe [LOKYMEHTOB Y 3aABUTeNd, NPeACTaB/IeHME KOTOPbIX
NpefyCMOTPEHO HOPMAaTMBHbLIMW  MPaBOBbIMW  akTamMu  Poccuidickoin  defepauun,
[MepMcKOro Kpas, MyHUUMMNabHLIMA MPaBOBbIMM akTaMu Ona  MpefoCcTaB/IeHUs
MYHULMNaNbHON YCnyru;

5.2.1.5. OTka3z B MpefoCTaB/leHNM MYHULMMNAIbHON YCyr, €C/ii OCHOBaHMA
0NA OTKasa He nNpefycMOTpeHbl (pefepasibHbIMKM - 3aKOHaMW U MPUHATLIMK - B
COOTBETCTBUM C HUMWA WHbIMM HOPMAaTMBHBLIMW MPaBOBbIMM aKTaMu POCCUIACKOM
®epepaumm, MNMepmckoro Kpas, MyHULMNaIbHLIMA MPaBOBbIMM aKTaMu;

52.1.6. TpeboBaHue C 3adBUTENS MpU MPEAOCTaBNEHUN MyHULMNAIbHON
ycnyru  nnatbl, He NPeAyCMOTPEHHOM  HOPMATUBHBLIMM  MPaBOBbIMK  aKTaMu
Poccuiickoin ®Pefepaumm, MepMckoro Kpasi, MyHUUMNaIbHBIMA MPaBOBbIMMA aKTaMu.

5.2.2. YKanoba fo/mkHa coaepxarb:

5.2.2.1. HanmeHoBaHWe opraHa, npeaoCTaBNAKOWEro MyHUUMNaNbHYK YCNYry,
AO/DKHOCTHOrO  ML@,  MYHUUMMNANBHOTO  CNy)XKallero, peLleHns W - [eicTeus
(6e3aeincTBrE) KOTOPbIX 06XaNyHTCS;

52.2.2. ®amunuio, umd, O0T4YeCcTBO (MpM HaMuMKM), CBEAEHUS O MecTe
XWUTENbCTBA 3adBUTENA - (PU3NYECKOro nmuya NnMbo HavMeHoBaHWe, CBeAEHWA O MeCTe
HaXOoXAeHNA 3aABUTENA - FOPUANYECKOTO Mua, a Takke HoMep (HoMepa) KOHTaKTHOro
Teneg)oHa, MOYTOBbIM agpec, MO KOTOPOMY [AO/DKeH OblTb HanpasneH OTBET
3aABUTENIO;

5.2.2.3. CBefeHusa 00 00XanyeMblX pelleHusX u feictsuax (6e34encTsmn)
opraHa, NpefoCTaB/IANOLWEro MyHUUMMNANbHYHO YCNYry, ero AO/MKHOCTHOro nvua inbo
MYHULUMNANBLHOTO CYXKALLETo;

5.2.2.4. [oBoAbl, Ha OCHOBaHWM KOTOPbLIX 3asBUTE/Ib HEe COr/IaCeH C PeLLeHneM U
Jenctenem (6e3feicTBMEM) opraHa, NPefOCTaBMSAOWEro MYHULMNAIbHYK YCyry,
ero [O/DKHOCTHOrO /Mua, MYHUUMMANIbHOTO CNyXKalero. 3asBuUTesieM MOryT ObiTb
npefcTaB/ieHbl [OKYMeHTbI (MY Hainuuu), MOATBepXAalollme [LOBOAbl 3asABUTENS,
NGB0 MX Koruw.

5.2.3. B cnyuae ecnm »anoba nogaeTca yepes NpeAcTaBUTENs 3a8BUTENSA, Tak
NpeacTaBnseTca [JOKYMEHT, MOATBEPXKAANOLMIA MOMHOMOYMA Ha  OCYLLECTB/IEHWE
[EVCTBUA OT WMeHW 3asBuTens. B KadyecTBe [OKyMeHTa, MOATBEPXKAAHOLLEro
MO/IHOMOYMS HA OCYLUECTB/IEHWe [EWACTBUA OT WMEeHV 3asaBUTENs, MOXeT OblTb
npesCcTaB/eHa:

5.2.3.1 OmopmneHHas B COOTBETCTBUM C 3aKOHOZATENbCTBOM PoCCuiACKo
defepaun [OBEPEHHOCTL (419 PUUYECKUX NNLY);
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5.2.3.2. OdopmneHHas B COOTBETCTBUM C 3aKOHOZATENIbCTBOM POCCUIACKOM
denepaun  OOBEPEHHOCTb, 3aBepeHHad MeyaTbio 3adBUTENA U NOAMNMcaHHas
PYKOBOAUTENEM 3asABUTENA WX YMONHOMOYEHHBIM 3TUM PYKOBOAUTENIEM NULLOM (414
FOPUANYECKMX NIULL);

5.2.3.3. Konua pelueHnsi O Ha3HayeHWM wam 06 u3bpaHuM G0 npukasza o
HasHayeHUM (U3MYECKOro Mnua Ha AO/MKHOCTb, B COOTBETCTBMW C KOTOPbIM Takoe
(m3nyeckoe MU0 06/1afaeT MpaBOM [eicTBOBaTb OT WMeHW 3asBuTens 6e3
[OBEPEHHOCTH.

53.  OpraH, NpefocTaBAoWMin MyHULMNAIbHYO YCIYTy, W YNOJTHOMOYEHHbIe
Ha paccMOTpeHre Xanobbl LO/MKHOCTHbIE /LA, KOTOPbIM MOXET ObITb Hanpas/ieHa
anoba.

53.1. JKanoba Ha pelleHne K  JeicTBue (6e3deCTBME)  OpraHa,
NpeaocTaBNAoLLEr0 MYHULMNAbHYHO ycnyry,  AO/MKHOCTHOrO nnua,
MYHULUMNALHOTO C/y>Kalllero, opraHa, NpeaocTaBNAoLLEero MyHULUNANIbLHYO YCayry,
NnojaeTca B NMUCbMEHHOW (hopMe, B TOM 4uC/ie MPWY IMYHOM MpUieMe 3asBUTeNs, Win B
3NIEKTPOHHOW (hopme B OpraH, npeAocTaB/AOWMAn MyHULMNATbHYHO YCAYTY.

53.2. JKanoba Ha  peLLeHVe, NMPUHATOE  PYKOBOAUTENEM  OpraHa,
NPeaoCTaBNAOWEr0o  MYHULUMNAILHYO YCNyry, MoJaeTca [faBe  aAMUHUCTpaLmm
ropoga N'y6axu NepmcKoro kpas.

5.4. MNopsgoK nodayn M pacCMOTPEHMS Xanoobl

5.4.1. YXanoba nopaetcs B NMCbMEHHON hopme Ha BYMaXHOM HOCUTee:

HENnoCpeACTBEHHO B OpraH, MNPeAOCTaBAWMA  MyHULMNAIbHYO  yCnyry/
MoYyTOBLIM  OTMNpaBsieHWem nNo  agpecy  (Mecty HaxXoXaeHnsa)  opraHa,
npefoCTaBNALWEro MyHULMNaabHyo ycnyry/

B XOde J/INYHOrO nMpuemMa pPyKOBOAMTENA oOpraHa, NpefoCTaBNALLEro
MYHULMNANbHYIO YCNyTY.

5.4.2. Bpema npuema >kasiob opraHa, nNpeAocTaBMsOWEro MyHULMNAIbHYO
yCnyry, COBMafaeT co BPpeMeHeM MPefOCTaBIEHUA MYHUUMMATIbHOW YCYTW.

5.4.3. )Kanoba MOXeT ObITb MofJaHa 3asBWUTENIEM B 3/IEKTPOHHOM (hopme
NoCpeACTBOM:

5.4.3.1. OhmymanbHOro cainra;

5.4.3.2. EguHoro noptana, npy Ha/iMyumMm TEXHUYECKOW BO3MOXHOCTM.

54.4. Tlpn nofadye >kasiobbl B 3/1EKTPOHHOM BWAE AOKYMEHTbI, YKa3aHHbIE
B NyHKTe 5.2.3. aAMMHUCTPATMBHOIO pernameHTa, MOryT ObiTb MNPeACTaB/eHbl B
(bopMe  3NMEKTPOHHBLIX AO0KYMEHTOB, MOAMNMCAHHBLIX 3MEKTPOHHOM MOANUCHIO, BUA
KOTOpOM MpefycMOTPeH 3aKoHOAaTeNIbcTBOM Poccuiickon defepauun, npu 3TOM
npefcTaBneHne AOKYMEHTa, YAOCTOBEPAIOLLEro SIMYHOCTb 3asBUTENS, He TpebyeTcs.

545. )Kanoba MoOxeT ObITb nofjaHa 3asBuTesieM 4Yepes MOLL My
nocTynneHnn »xanobbl M®LL obecneunBaeTt ee nepefavy B opraH, NpeaoCcTaBAAOLLMIA
MYHULMNANbHYO YCNYry, B NOPAAKe M CPOKM, KOTOPble YCTaHOB/EHbI COr/lalleHneM 0
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B3aMMOJENCTBUN, HO He MO3[Hee C/efytolero paboyero AHA CO AHA MOCTYMNIEHUS
anoobl.

5.4.6. B opraHe, npepocTaBnaloWeM MyHULUNaNbHYK YCNyry, OnpeaenstoTcs
YMO/IHOMOYEHHbIE HA  PacCMOTPeHMe >kasiob  [JO/MKHOCTHble LA,  KOTOpble
obecreymBatoT:

54.6.1. Tlpvem n pacCMOTpeHWe Xanobd B COOTBETCTBUM C TPEOOBaAHUAMU
cratey 11.2. degepanbHOro 3akoHa ot 27 utonsg 2010 1. Ne 210-d3 «O6 opraHm3aumm
NpeaoCcTaBeHNa rocyAapCTBeHHbIX Y MyHUUMNAIbHBLIX YCyr»;

5.4.6.2. HanpasneHve >anob B YNOJHOMOYEHHbIA Ha PacCMOTPEHWE >Xasiobbl
OpraH.

5.5. CpoKu paccCMOTPEHNSA >Kaslo0bl.

5.5.1. >Kanoba, nocTynuBLlas B OpraH, NPeAoCTaBMAOWMIA MYyHULMNATbHYIO
yCnyry, MOAIEXUT perucTpaumm He nosgHee Cnefyrollero paboyero AHSA CO AHA ee
MOCTYN/IEHUS.

55.2. B cnyyae ecnm >xanoba nogaetca yepes MOPLL, cpok paccMOTpeHus
Xanobbl UCUMCNSETCA CO [HA PerucTpaumm >kasiobbl B OpraHe, NpeaoCcTaB/IsAOLEM
MYHULMNANbHYIO YCNyTY.

5.5.3. XKanoba, nocTynuellas B OpraH, MNPefoCTaBMAOWMIA MYyHULMNAbHYIO
ycnyry, NO4NEXUT  PacCMOTPEHMIO  JO/DKHOCTHLIM — JIMLUOM,  MYHULUNA/bHbLIM
CNY>XaLMM HafeNleHHbIM MOTHOMOYMAMU MO PAacCMOTPEHUIO kanob, B TeuyeHue 10
paboumx AHelr CO AHS ee perucTpaumu.

554. B cnyyae o006xanoBaHWA ~ OTKasa oOpraHa, MpefoCTaBAAOLLErO
MYHULMNAbHYO YCYry, MG0 AO/MKHOCTHBIX /UL, MYHUUMNANbHBIX CNyXXalunX B
npvemMe AOKYMEHTOB Y 3asBUTENS >kanoba paccMaTpuvBaeTcs B TeyeHue 5 paboumx
[HEN Co OHA ee perncTpaummn.

5.6. Pe3ynbTaT pacCMOTPEHUS »Kasoobbl.

5.6.1. o pe3ynbtatam pPacCMOTPEHUA >kasiobbl oOpraH, MpPefOCTaBNAOLLNIA
MYHULMNAbHYIO YCyry, NPUHUMAET pelleHve 06 YAO0BNETBOPEHWUM Xanobbl MO0 06
OTKase B ee Y[OB/ETBOPEHUN B (JOpMe akra opraHa, MpeLOCTaB/AOLLEro
MYHULUNANbHYIO YCNyTY.

5.6.2. Mpy  yoOBNETBOPEHUM  >Kasiobbl  OpraH, MpPeLOoCTaBNAOLLMIA
MYHULMNANbHYK YCyry, TMpUHUMaeT WcYepnbiBalolwme Mepbl M0 YCTPaHEHUIO
BbIIB/IEHHbIX HapyLlleHWid, B TOM 4uC/le MO0 Bblgaye 3asaBUTENO pe3y/bTaTa
MYHULMMNANILHOW YCNyr, He Mo3fgHee 5 pabounx [OHel CO AHA MPUHATUA peLLeHns,
eC/I VHOe He YCTaHOB/IEHO 3aKOHOAATe/IbCTBOM Poccuiickoin depepauymn, Nepmckoro
Kpasi.

5.6.3. B cnyyae yctaHoBneHWsa B Xofe WM MO pesynbTataM pPacCMOTPEHUA
Yanobbl MpU3HaKOB COCTaBa afMWUHUCTPATMBHOIO NPaBOHAPYLLEHMS WA MPU3HAKOB
cocTaBa MNPECTYNNEHUA [O/DKHOCTHOE JIMUO, YMO/IHOMOYEHHOE Ha pPacCMOTpeHue
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Xanob, Hesame[/IMTeNbHO HanpasiseT COOTBETCTBYHOLIME MaTepuaibl B OpraHbl
MPOKypaTypb!.

5.6.4. OpraH, npeaoCTaBAIOWMA MYHUUMNAIbHYIO YCNYyry, OTKasblBaeT B
Y[I0B/IETBOPEHNN XKaso0bl B CNEAYIOLWMX CyYasnX:

5.6.4.1. Haume BCTYNMBLUETO B 3aKOHHYH CWIY pPeLUeHus  cyaa,
apbuUTPaXKHOr 0 cy/a Mo >asiobe 0 TOM Xe NpeaMeTe 1 Mo TeM XKe OCHOBaHUAM;

5.6.4.2. Tlogaya >anobbl MLOM, MOSHOMOYMSA KOTOPOro He MOATBEPXKAEHbI B
nopsfke, YCTaHOB/IEHHOM 3aKOHOZATe/IbCTBOM Poccuiickort defepauuu;

5.6.4.3. Hannuve peleHusi Mo >kanobe, MPUHATONO paHee B COOTBETCTBUM C
TpeboBaHUAMM HACTOALLEro PernameHTa B OTHOLLEHUWM TOMO >Ke 3asBUTENs W o ToMy
Xe npeaMeTy Xanoobl.

5.6.5. OpraH, NpefoCTaBAWMA MyHULMNAIbHYIO YCYTY, OCTaB/IsSET Xanoby
6e3 oTBeTa B C/lydae HaMuMs B XKanobe HeLeH3YPHbIX /MO0 OCKOPOUTENbHBIX
BbIPXKEHWIA, YrPO3 >KU3HKW, 340POBbI0 M MMYLLECTBY [O/MKHOCTHOMO /MLA, a Takke
U/1eHOB ero Cembi.

5.6.6. B cny4yae OTCYTCTBMS BO3MOXHOCTW MPOYMTATb KaKyr-1Mb0 YacTb
TeKcTa »anobbl, (hamMuinio, UMs, 0T4eCcTBO (NpY Hanummn) M (MNK) NOYTOBBIA aapec
3a9BUTeNs, YKasaHHble B >asiobe, OTBET Ha anoby He AaeTCA M OHA He MOANEeXUT
HanpaBNeHW0 Ha pPacCMOTPeHMe B rOCY[apCTBEHHbIA OpraH, oOpraH MeCTHOro
CamoynpaB/ieHns WM LO/MKHOCTHOMY /ML B COOTBETCTBMM C UX KOMMETEHLMENR, O
4eM B TEYEHMEe CeMU [HeW CO AHA permcrpaumm »anobbl COOOLLAETCA 3aABUTENIO, ECIU
ero (haMuina 1 NoYToBbIM afpec MOLAAKTCA MPOUTEHUIO.

o.7. MopAafoK MH(OPMUPOBAHWUA 3adaBUTENA O pe3y/ibTaTaX PacCMOTPEHN:
Xasoobl.

57.1. OtBeT Mo pe3ynbTataM pPacCMOTPEHUA >kasiobbl  NOAMUCHIBAETCA
YNONHOMOYEHHbIM [NO/HKHOCTHbIM iMLoMm opraHa, NpPeAoCTaBNAOLLEro

MYHULUMNabHYO YCNyry, U HanpasnseTcsa 3afBUTENH0 He MOo3gHee AHA, crefytoLero
3aiHEM MPUHATUA PeLLeHNs, B NMMCbMEHHOW (hopMe.

5.7.2. Tlo »enaHuio 3asBUTENA OTBET MO pe3y/ibTaTaM PacCMOTPEHUS >Xasobbl
NPeLCTaBNAETCA He MO3f4Hee AHA, CNefyHoLero 3a AHeM MPUHATUA peLueHns, B qopme
3N1EKTPOHHOI0 [IOKYMeHTa, NnoAnucaHHoro 3N1EKTPOHHOM noAnucLIo
YMO/IHOMOYEHHOITO Ha PacCMOTPEHME >Kanobbl AO0/MKHOCTHOTO nwmua un - (1m)
YMO/IHOMOYEHHOr0 Ha PacCMOTPeHVe XXanobbl opraHa, BW KOTOPOW YCTaHOB/EH
3aKoHofaTeNbCcTBOM Poccuiickoin Pefepaumn.

5.7.3. B oTBeTe Mo pesynbratamMm pacCMOTPEHUSA XKasiobbl YKa3bIBAHOTCH:

5.7.3.1. HaumeHOBaHVWe opraHa, pPacCMOTPEBLLEro >kafoby, AO/MKHOCTb,
(hamunng, WM, O0TYeCTBO (MPV Ha/IMYMK) ero AO/MKHOCTHOrO vua, MPUHABLLENO
peLUeHne Mo »asobe;

5.7.3.2. Howmep, pata, MeCTO NPUHATUA pPeLUeHWsA, BK/KOYaa CBeAeHUA O
[O/MKHOCTHOM NNLE, peLleHve win aeiicTeue (6e34eincTBMe) KOTOPOro obyanyeTcs;



25

57.3.3. ®damunng, wuMs, 0TYeCTBO (NpM  HAIMUUKM) WM HaMMEHOBaHWe
3aABUTENS;

5.7.3.4. OcHOBaHUA A4/ MPUHATUSA PeLLeHUs Mo XKanobe;

5.7.3.5. TIpnHATOE MO Xasobe peLLeHuE;

5.7.3.6. B cnyyae ecnm >kasioba npusHaHa 060CHOBAHHOW - CPOKW YCTPaHEeHWS
BbIIB/IEHHbIX ~ HapyLUeHWn, B TOM 4uC/le CPOK MpefocTaB/ieHust  pesysnbTarta
MYHULMNANLHON YCNyru;

5.7.3.7. CBefieHns 0 nopsgke 06)kasioBaHWS NMPUHATONO Mo »asiobe peLLeHns.

5.8. TlopsaoK 06XKanoBaHNA pPeLLleHns Mo >xanobe.

5.8.1. 3asBuTens BrpaBe O0O6anoBaTb  peweHus un (W)  [encTBumS
(6e3pnelicTBME) OpraHa, NPeAoCTaB/AOWEro MyHUUMNANBHYIO YCYTY, AO/IKHOCTHbIX
L,  MYHAUMNAIbHBIX — CAy)Xawmx B CyaebHOM rnopsigke B COOTBETCTBUM €
3aKoHofaTeNlbCTBOM Poccuiickoin defepaumm,

59. [paBo 3adBUTENs Ha MNOMyuYyeHWe WHAGOPMaLMK U [OKYMEHTOB,
HEoOX0ANMbIX [1/11 060CHOBAHMS 1 PaCCMOTPEHNS YKanoobl.

59.1. B cny4yae ecnm A9 HanucaHwWa 3asBfieHUs  (OKanobbl)  3aABUTENHO
HeoOXoAuMMbl  MHopmaumsa 1 (WM)  OOKYMEHTbl,  MMelLWye  OTHOLUEHWe
K MpefoCTaB/IEHNIO  MYHULUMMNAIbHON  YCIyrM M HaxofsAwmecs B Oprade,
NpefoCTaBNAOWEM  MYyHUUMMANbHYO  YCAyry, COOTBETCTBYHOLLUME  MH(OpMaLMS
W [OOKYMEHTbl  MpeacTaBnAldTcA  eMy  And  O3HaKOM/IeHUss B OpraHom,
NpefocTaBNAWMM  MYHULUNANbHYO YCNnyry, €ecnMm 3TO He 3aTparvBaeT npasa,
CBO6OAbI M 3aKOHHble WHTEPeChbl APYrMx finL, a Takke B YKasaHHbIX WMHGopmaumm v
OOKYMeHTax He cofepy<atcs CBefeHWsi, COCTaBNAOLWME FOCYAAPCTBEHHYO WM UHYHO
OXpaHsemyro (befiepasibHbIM 3aKOHOM TalHy.

5.10. Cnocobbl WH(OPMMPOBaHMS  3asiBUTENE O MNOpAAKe Mojaun U
PacCMOTPEHUS YKas0bb!.

5.10.1. OpraH, npefocTaBfflOWMA MyHULMNATLHYO YCNyry, obecneymsaeT
NHDOPMUPOBaHWE 3asiBUTENEN O MNOpPAAKe 00XKaslioBaHWUA PeLeHnA U [eACTBUN
(6e3nenicTBNA) opraHa, NPeAOCTaBAOLWEro MyHULMNANbHYHO YCIYry, AO/IKHOCTHbIX
LY,  MYHULMNAIbHBIX  CAyXawmx MOoCPeACcTBOM — pasMeELLEHUs  MHgopmaumMn  Ha
CTeHAax B MecCTax NpefoCTaB/ieHNs MYyHULMNAIbHBIX YCAYr, Ha ouuUmaibHOM cailTe,
Ha EgUHOM nopTasnie, Mpy HaAMYMM TEXHUYECKON BO3MOXKHOCTW.
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MpunoxeHne 1

K 8aAMUHUCTPATUBHOMY Per flaMeHTy

npeaocTas: ienns My MMLUNaN bHO M yenyin

«l [pepocTaBneHne cBeaeHMin 06

06beKTax UMYLLECTBA,

npefHa3HayYeHHOro 415 NpPefoCTaB/IEHNA BO B/lafieHMe

n (WnKn) Nonb3oBaHMe cybbeKTam

MaJsIoro M CpefHero npeanpuHUMaTebLCTBa

1 opraHvsaumam, 06pasyoLmM NHPPaCTPYKTYpyY

MOAJEPXKM CYOBLEKTOB Masioro

N cpefHe ro lpen mpy HX Mare, ibCTBa»
B -
(HaVIMEHOBaHVIe opraHa MecTHOro camoynpaBneva)

(cBegeHusa o 3aaBuTeNE)

(agpec, KOHTaKTHbI TenedoH)
SAABNEHNE

Mpowy BblgaTh cBefeHNSA 06 00beKTax MMYLLLeCTBa, MpefHa3HAYeHHOro 419 npefocTaBeHUs
BO BageHve un (M) nosib3oBaHWe CyObeKTaM Masioro W CpefHero npeanpuHMMaTenscTBa U
opraHuzauuaM, o6pasyrolmMm UHGPaCTPYKTYPY MOALEPXKKU CYOBLEKTOB Ma/oro W CPefHero
npean puHUMaTeN bCTBa.

KonnuecTBo He06X0AMMbIX 3K3EMM/ISIPOB:

Cnoco6 nonyyeHuss cBefeHN:

(Npy NMMYHOM NpYemMe, NOYTOBLIM OTPaBlEHNEM)

« » I.

(pnata) (nognwcek)

* CBefieHVs O 3asBuTene.

Ana nHameuayanbHbiX npegnpuHumarenei (pusnyecknx nuuy) ykasbiawoTca: pamMunms, UMsA. OTYeCTBO,
PEKBU3UTbHI O0KYMEHTa, YAOCTOBEPAKOLLero JsNYHOCTb (cepus, HOMep, Kem W Korga BblgaH), MOero
XUTeNnbcTBa, HOMep TenedoHa, ANa NpeacTaBuTens ykasbiBaloTca: amMuamsa, MMA. OTYECTBO NpeacTaBuUTens,
PEKBU3NTbI [0BEPEHHOCTU, KOTOpas npuaaraeTcs K 3asB/eHUIO.

Ana opuanyeckux vy ykKasblBalTCA: MOMHOe HauMmeHoBaHWe, opraHu3auuoHHO-npaBoBas opma,
agpec MecTa HaxoxaeHus, Homep TenedoHa, damunma, wumsa. oTyecTBo aupektopa. VMHH. OTFPH, pgnsa
npeactaBMTena ykasbiBaroTca: hamunmsa, Mmsa, OoT4eCTBO NpeacTaBuUTens, PekBM3nUTbl LOBEPEHHOCTU, KoTopas
npunaraeTcsa K 3asB/lIEHUIO.
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MpunoxeHwne 2

K aAMUHUCTPATUBHOMY persiaMeHTy
NpefoCTaBIEHNA MyHULMNANBHOW YCIyrn
«MpefocTaBneHne ceefeHnin 06

06beKTaX MMYLLIECTBA,

npegHasHayYeHHOro 419 NpejocTaB/ieHUs BO BrafeHue
1 (UnNKn) Nonb3oBaHWe CyobeKTam

Masioro v cpefHero npearnpuHUMaTenbCcTBa

1 opraHusaumsamM, o6pasyowmmM NHHPaCcTPYKTYpy
NOAAEPXKKN CYObEKTOB Masioro

M CpefHero npegnpuvHUMaTeIbCTBa»

Bnok-cxema
lpegocTaBnei s Myumuuna Witoi yenyrm

1 1

Pernctpauns 3assneHns OTKas B npueme

N JOKYMEHTOB, HE06X0AMMbIX [OOKYMEHTOB.
4nA npegocTaBieHns YCTaHOB/IEHHbIM M. 2.7.
MYHULMN&TLHOW yCyrn aAMUHUCTPATUB HO o

pernameHTa

1
M3yyeHve nHpopMaunoHHble 6a3bl JaHHbIX MyHULMNAbHOMO
nmyLLecTea

MofroToBKa M NoAgnmncaHme NpoeKTa
CBefileHN 06 o(TbeKTax UMyLLECTBA

Y

Bblgaya (HanpasneHune) CeefeHWl 06
00BbEKTAX UMYLLIECTBA
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1(punoxemune 3

K aJMUHUCTPATUBHOMY persiaMeHTy

NpPeLoCTaB: FoH Ut My HALIMHA: IbHOW YCjiyTI
«[MpegocTaBneHne cBefeHnii 06

06beKTax UMYLLECTBA,

npefHa3HayeHHOro A5 NpPefoCcTaB/IEHNA BO BajeHne
n (UNKn) NonNb3oBaHWe CybbeKTam

Masioro v cpefHero npeanpuHUMaTeNbCTBa

N opraHusaumsamM, o6pasyowmnmM NHHPaCcTPYKTYpy
NMOAJEPXKM CYOBLEKTOB Masioro

1 cpegHero npeanpullumaren bcTea»

(PN.0 wnurens)

(anpec)

CsefieHUst 06 06bEKTaxX UMYLLECTBA, NpeHa3HAUYeHHOro A1 NPeAoCcTaB/eHNs BO BfafieHne
1 (MNKN) NoNb3oBaHWE CYyOGbeKTaM Masloro 1 CPeAHEro NpeanpuHMMaTensCTBa M OpraHu3auusiv,
06pasyroLLMM NHPPACTPYKTYPY MOAAEPXKKN CYOBEKTOB Masioro M CPeAHEro npeanpuHMMaTenscTa

B MepeyeHb mmyllecTBa MNy6axnMHCKOro ropofAckoro okpyra Mepmckoro Kpas, cBo604HOr0 OT
npaB TPeTbUX 1L, (38 WCK/OYEHUEM MMYLLECTBEHHbIX MpaB CYy6beKTOB Maioro W CpefHero
NpeanpUHNUMATENLCTBA) BHECEHO C/IEAYHOLLLEe MMYLLIECTBO:

Ne  HaumeHoBaHve  PeecTpoBblii Appec CsegeHua 06  [pyrue
n/m obbekTa HOMep 06beKTa  (MECTOMOJIOKEHWME)  OOpeMEeHEHUSX  XapakTepuUCTUKM
ob6bekTa (orpaHnyeHnNAX)

(AO/MHKHOCTb AMHA, NMOAMMUCABLUEID LOKYMEHT) (noanuce) (pmTw(])poska noanwucy)



